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PJ/PACM – CPCMS Best Practices

UJS Web Portal
Pennsylvania Judiciary's Web Application Portal is the Internet home for electronic services.  Current web portal electronic services include access to the online calendar schedule, secure and public web docket sheets, statewide warrants, the county court calendar and local rules.
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Web Docket Sheets

Giving access to the docket sheets via the Internet makes these documents easily accessible to anyone, from anywhere, at anytime.  Court Staff, District Attorneys, Judges, Probation Officers, Public Defenders, and others can now access important case and case participant information, based on pre-assigned security roles, using the docket sheets.

A Docket Sheet is a document that contains a brief statement of actions or filings in a case.  It includes all docket entries, events and financials (as available) that occurred during the life cycle of the case.  

A Web Docket Sheet is identical to the Docket Sheet printed from CPCMS.
The Public Web Docket Sheet may be used by anyone who has access to the Internet.  The Secure Web Docket Sheet is only available to individuals who have a secure login account to the UJS Web Portal.  Typically, this includes members of the Court, District Attorneys, Probation, Public Defenders, etc.
	ACCESSING THE SECURE WEB DOCKET SHEETS

http://ujsportal.pacourts.us ( E-Services ( Secure Web Docket Sheets

Secure login is required prior to accessing the secure web docket sheets
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	SEARCHING FOR CASES
Searches can be performed using one of the following options:
· CP/Municipal Docket No./ OTN/Police Incident No.
· Lower Court Docket No.
· Other Criteria
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Secure Court of Common Pleas Web Docket Sheets

Recent entries made in the court fling offices may not be immediately reflected on web
generated docket sheets. The courts of the Unified Judicial System and the administrative
Office of Pennsylvania Courts assume no liability for the use or misuse of this information,
inaccurate or delayed data, errors or omissions on the docket sheets.
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	ENTERING SEARCH CRITERIA

The search criteria is determined by the specific search option selected.
Follow the instructions as to the fields that need to be completed.
Execute the search.
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	CASE SELECTION

Results from the search display in a grid format at the bottom of the screen.
Secure Web Docket Sheet users have the option of either the Docket Sheet or the Case Accounting Report when printing.  Public users can only print Docket Sheets.
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	Web docket sheet
The docket sheet contains a brief statement of actions or filings in a case.  It includes all docket entries, events and financials.
The docket sheet populates in crystal reports for viewing.  Crystal reports viewer provides capability to move from page to page, print or export the document in various formats.
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	CASE ACCOUNTING REPORT

The Case Accounting Report option generates a report showing the accounting history for the selected case.
The report also provides a summary of previous payments made on the case.
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Online Calendar Schedule – In Development
The UJS Portal can also be used to view future events and cases on all county calendar schedules.  The calendar schedule search is a tool to find when and where cases will be heard in each judicial district without having to call and or visit the court house. 

	ACCESSING THE CALENDAR SCHEDULE

http://ujsportal.pacourts.us ( E-Services ( Calendar Schedule

The following view is based on using a secure login to the UJS Portal.
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	CALENDAR SCHEDULE

There are seven search options with the secure login.
Judge and Officer are not options for public users.
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	PRIMARY PARTICIPANT SEARCH
· Pick an Event Date Range and Judicial District as well as SSN or SID or Last Name.
· Once the required fields are completed, the search can be executed.
	[image: image10.png]2 UJsPortal - Calendar Schedule Search - Microsoft Internet Explorer

e B Mew Favomes lods tb [

O O WEAG Do dowm @ 35 - JH B

B [ e e ——

Monday, May 08, 2006 Welcome Systems Trainer! | Logoff [

Pennsylvania's Unified Judicial System il

Home  Login

Help/FAQ
Calendar Schedule Search
The Unified Judicial System and its related personnel make no representation as to the accuracy,
completeness or utility, and assume no liability for any general or specific use of the information
provided herein. Recent entries made in the court offices may not be immediately reflected on

this site
Type of Search: | Primary Participant v
From Event Date: [05/01/2006 [ To Event Date:[05/01/2006 [F
Judicial District: {06 - Erie v F
SN Example: 123-45-6769
or
sID:
or
Last Name: [McDonald Example: Smith or Sm
First Name: [Rich Example: John or )
Search

&l pone 5 @ memet






	
	

	SCHEDULED EVENTS

Secure login has the option to ‘select’ a case – doing so lists attendees below.
Secure login can see all participants for a case.
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Select CP-25-CR-0003820-2005 Comm. v. McDonald, Richard I Guilty Plea Scheduled 05/01/2006 1:30PM __Plea Court DiSantis, Emest J. Jr._Courtroom H - R
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	CALENDAR ATTENDEES

Calendar Attendee report can be printed by secure and public users – report shows more information for the secure login.
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Statewide Warrants

District Attorneys, Probation Officers, Public Defenders, etc. can now view Statewide Warrants generated from the Common Pleas Criminal Case Management System (CPCMS) and the Magisterial District Judge Management System (MDJS).  Information pertaining to active warrants is available regardless of the date on which the warrant was issued.  Information pertaining to inactive warrants is available for warrants issued within the last year.

	ACCESSING THE STATEWIDE WARRANTS
http://ujsportal.pacourts.us ( E-Services ( Statewide Warrants
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	Entering sEARCH CRITERIA
The screen contains numerous criteria options to search for warrant records.  No single field is required.

If insufficient information is entered, a message appears prompting additional search criteria be entered.
If the search criteria are too broad, thus returning excessive records, a message appears prompting the search to be further defined.
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	WARRANTS REPORT

There are three versions of the Statewide Warrants Report:
AOPC Warrant Summary by County lists warrants in the county

AOPC Warrant Summary by Court lists warrants for each court within the county

AOPC Warrant Summary by Agency lists warrants for each issuing agency in the county
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	WARRANTS SUMMARY REPORT

The warrants summary report populates in Crystal Reports for viewing.  Crystal Reports Viewer provides capability to move from page to page, print or export the document in various formats.
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County Court Calendar

The County Court Calendar was designed as a courtesy to provide county administrators/coordinators with a method to post County Court Calendars electronically for public access should they choose to do so.  The County Court Calendar is available to the general public to search, view and print the County Court Calendars.

Posting the County Court Calendar via the Internet makes the County Court Calendar accessible to anyone, from anywhere, at anytime.  Court Staff, District Attorneys, Judges, Probation Officers, Public Defenders, General Public, etc. can now access the County Court Calendar using the Internet.  

	ACCESSING THE COUNTY COURT CALENDAR
http://ujsportal.pacourts.us ( E-Services ( County Court Calendar
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	entering SEARCH CRITERIA
Enter the desired county that posts their calendar online, and select the desired type of listing.
Enter the date and execute the search.
Selecting the desired row produces the calendar list in the format requested.
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	COUNTY CALENDAR LISTING
The Calendar opens in Adobe Acrobat Reader in PDF format. The document can be printed as desired.
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