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PAYMENT CASE SELECTION, PREVIOUS CASE SEARCH, AND 

PAYMENT CASE SEARCH ENHANCEMENTS 
 

 Changes have been made to the Payment Case Selection, Previous Case Search, and 
Payment Case Search screens to provide consistency in the application, maximize efficiency 
and improve workflow when you use these screens.   
 
 
PAYMENT CASE SELECTION: 
 
 The Payment Case Selection screen includes new functions and information to assist 
you when selecting a case. The new options D=Docket Inq and N=Case Notes have been 
added to help you obtain information before you select the case for payment entry.  The 
following screen displays the information and options now available to you on the Payment 
Case Selection screen.  Cases will display in expanded view by default as shown below. 
 

 
 
 Please note, this screen will only display TR, NT, PC, and CR cases in FILE status with 
or without a case balance and DISP status only if there is a case balance. Additionally, only 
Remitter and Defendant IP records will display on this screen.  
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     Once a payment has been made and you press ENTER to proceed to the Payment Verification 
Screen, you will have the following receipt options.   

?  F7 (Print receipt) will work as it usually does, to print a receipt and return you to the Payment 
Case Search screen. 

?  F24 (Print receipt/Process Case) will print receipt and take you to the Actions Menu inside the 
case. Once inside the case, F3 will take you to the Case Processing screen and F12 will take you 
back to the Payment Case Search screen. (Note: F24 will only display when you arrive here from 
the Payment Case Selection screen.) 

 
PREVIOUS CASE SEARCH AND PAYMENT CASE SEARCH: 
 
 The search options have been modified on the Previous Case Search and Payment Case Search 
screens to provide consistency when you use each of these screens in the MDJS.  The following screens 
display the options which are now available when performing a Previous Case Search and a Payment 
Case Search in the MDJS.  Notice the OTN field has been renamed to OTN/LOTN to allow you to search 
for both an OTN and LOTN. You will also be able to search for Criminal cases from both screens when 
searching on a Complaint Number. 
 
Previous Case Search Screen:   Payment Case Search Screen: 

   
 When using the Payment Case Search screen, you will be taken directly to the Actions Menu 
inside a Case when searching using a docket number or a unique Complaint/Citation number. If the case 
has an active pre-warrant or DL-38, you will have the option to cancel the warrant or DL-38 then enter 
the case to complete further case processing actions. 
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