
Administrative Office of Pennsylvania Courts 
 

Laser Fax 

Page 1 of 1 

MDJS BAIL PROCESSING 
 

 A number of Help Desk calls relating to MDJS bail processing program fixes were 
reviewed and corrected in the system.  When processing bail, you should not see any changes 
to the way you currently process bail.  However, you will notice that some issues have been 
corrected such as:     
 

? The surety name on the Surety Information page prints on the correct line on the form.   
? The Next Court Information block for the Bail Bond and Surety Information page shows 

 the date/time/location of future court actions.   
? The Date of Charges(s) prints on the Bail Bond and Surety Information page. 
? If monetary bail has been posted and the amount of the bail is later decreased, then the 

 bail paperwork prints correctly when the BMOD action is completed. 
 

 
NCIC OFFENSE CODE (POLICE CRIMINAL COMPLAINT FORM ) 

  
 The AOPC has received many calls regarding the NCIC Offense Code on the new police 
criminal complaint form.  There is a field for this code to the right of offense on the charge page 
of the complaint.  This code is mandatory for the criminal court case warrant to be accepted into 
NCIC, however many court staff do not receive this code on the complaint and are concerned 
that the warrants are rejected.  Furthermore, we had some reports where officers told court staff 
that the codes are mapped in the MDJS and the court needs to determine the correct code 
using the MDJS.   
 
 Here’s how it works.  If the officer records the NCIC Offense Code for the offense(s) on 
the complaint, you must enter the code(s) in the MDJS using F7 (NCIC Information) on the 
charge entry screen.  If the officer doesn’t record the NCIC Offense Code(s) on the complaint, 
you do not need to be concerned with trying to make a determination of the code or you should 
not deny the filing of the complaint based on the absence of the code.  Some charges have a 
NCIC Offense Code mapping assigned, and therefore the NCIC Offense Code(s) will be 
supplied when the warrant passes through the JNET systems before it is sent to NCIC/CLEAN.  
Again, you only need to record what is presented to you on the complaint.  
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