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PJ/PACM – CPCMS Best Practices

Automated Judicial Authority Assignments
A new feature within CPCMS provides the ability to generate automatic judicial authority assignments based on a weighting determined by the county.  Assignments can be made individually or in batch. Case Judicial Authority Assignments are displayed in several locations in CPCMS - on the Case Profile screen when a case is opened in CPCMS, on various reports available in the system, and on Search screens throughout the application.

CPCMS can be set up to accommodate each county’s specific method or process for assigning Judicial Authorities to cases.  Depending on each county’s business practice, a case may be assigned to a Judge or Judicial Authority at case initiation, pre-trial conference or at another point in the case lifecycle. In some counties, a Judge is not assigned to a case as a whole but rather to individual events on a case.
CPCMS allows counties to assign Judicial Authorities to various Event Tracks. Automatic assignments are based on the Event Tracks to which a Judicial Authority is associated.
	ACCESSING THE JUDICIAL AUTHORITY ASSIGNMENTS SCREEN
The Judicial Case Assignment Summary – Search screen is a valuable tool to quickly locate cases that require Judicial Assignment.  The screen is accessed through:

Case Admin( Assignments ( Judicial Authority Assignments
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	SEARCHING FOR CASES
The Judicial Case Assignment Summary – Search screen allows searches to be executed by Docket Number or Criteria.

Searches can be performed using one of the following options:
· Docket Number
· Criteria
	[image: image2.png]nment Summary

CAJASEDL
Search By: & Docket Number  Criteria

- Docket Numbers

Docket Number: [ 5 00 0o oo - et e Bpply Dicard

Doacket Numier Case Caption Aad
CP-51-CR-0000001-2004 Comm. v. Steban, Victar F.

CP-51.CR-0000002-2004 Cormm. v. Fouks, Wayne Remove
CP-51-CR-0000003-2004 Corm. v. Boddy, Johrmy 3. 1T

CP-51-CR-0000004-2004 Comm. v. Riston, Jesse D,

Clear Fiskds oK Cancsl






	
	

	Search by Criteria/Advanced Search

Click the ADVANCED button to enable additional criteria for performing an advanced search.  Use the available criteria to perform the search.  When using the Advanced Search, this screen requires at least four criteria to be selected.
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	Search by Criteria/Search Helper

To help expedite your searches, common queries are available in the Search Helper dropdown.  These searches allow you to quickly search for cases that require assignment or you can search for cases that have already been assigned.
If using a search helper, once the desired search helper is selected, click the OK button to execute the search.
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	Automated Judicial Assignment
Select one or more cases in the grid that are being assigned to a Judicial Authority and click the ADD JUDICIAL AUTHORITY button to open the Automated Judicial Assignment screen.
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	The Automated Judicial Assignment screen opens, displaying the selected case(s) in the upper grid.  When a row is selected in the upper grid, the lower grid displays the defendant’s associated cases (if any).

Select the case(s) to be included in the Automatic Assignment using the checkboxes in the Auto Assign column.
After all of the cases to be automatically assigned are selected, click the AUTO ASSIGN button.
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	The selected cases are assigned based on pre-determined Event Track and Weighting allocation rules. Administration of Event Track and Weighting rules will be covered later in this document.

The results of the automatic assignments are displayed in the grid. The Judicial Authority assigned to the case(s) and the Assignment Status column is now displayed.
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Judicial Event Track Administration

The Judicial Event Track Administration functionality provides the ability to assign the Judicial Authorities to various Event Tracks. Through county customization, CPCMS can accommodate your county’s method for assigning a judicial authority to a case.
Event Tracks are used to differentiate between various types of cases in your court. Judicial Authorities can be assigned to a number of Event Tracks and this information is used for the Automatic Judicial Assignment feature.
	ACCESSING THE JUDICIAL EVENT TRACK ADMINISTRATION SCREEN
Administration ( Judicial Event Track Group Administration
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	JUDICIAL EVENT TRACK SEARCH
Selecting Judicial Event Track Group Assignment from the navigation bar opens the Judicial Event Track Search screen.  Here you can search by Judicial Authority, one or more Event Track Groups and/or a Hold Date Range.
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	JUDICIAL EVENT TRACK GROUP SUMMARY

The Judicial Event Track Group Summary screen displays all search results matching the selected search criteria in the grid. Records in the grid provide information about the Judicial Authorities and their Event Track Group memberships, including information such as the Weight, Hold Start Date, Hold End Date, and Hold Comments. 

Judicial Authorities can be added or modified from the Event Track Groups by clicking the MODIFY GROUP MEMBERSHIP button.  A search result does not have to be selected in the grid in order to modify the Event Track Groups.
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	Modify Group Membership

Clicking the MODIFY GROUP MEMBERSHIP button opens the Judicial Event Track Group Administration screen, which allows you to manage the Judicial Authorities and the Event Track Groups. The Event Track Groups are listed in the upper grid. Clicking on an Event Track Group displays the Judicial Authorities that currently belong to that Event Track Group in the bottom grid.
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	Select the Judicial Authority from the dropdown and enter the Weight %. The weighting for a Judicial Authority can be set from zero to a max of 100.

Weight percent indicates what percent of cases will be automatically assigned to a Judicial Authority.
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	Hold Dates

The EDIT HOLD DATES button on the Judicial Event Track Group Summary allows the Judicial Authority to be placed on hold in relation to the Event Track Group. This means that automatic case assignments would not be assigned to that Judicial Authority. This process would be used for vacation or hospitalization leave for example. 

To place hold dates on a Judicial Authority, from the Judicial Event Track Group Summary screen, click EDIT HOLD DATES.
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	The Judicial Authority Hold Dates Add/Edit screen opens. The Hold Start Date pre-populates with Today’s date. The Hold Start Date and Comments are required fields. The Comments field is used to describe the reason for putting the Judicial Authority on Hold.
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	Hold Dates can be removed if for some reason the Judicial Authority no longer must be placed on hold.  This function can also be used to remove holds that may have been placed on a Judicial Authority in error.
· Select the Judicial Authority.
· Click REMOVE HOLD DATES.
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