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All parties agree that the Election Code authorizes—and, in some instances,
even requires—county boards of electionsto verify signatures on absentee and mail-
in ballots. Despite issuing non-binding guidance claiming that the Code “does not
authorize the county board of elections to set aside returned absentee or mail-in
ballots based solely on signature anaysis,”* Secretary Boockvar now tells the Court
that she “is not advocating that signatures on applications and ballots must be
ignored.” App. 20 n.15. Rather, eveninthe Secretary’sview, if an “examination of
avoter’'s signed declaration” leads a “county elections official” to develop a “good
faith belie[f that] the ballot was voted by someone other than the qualified el ector
who applied for the ballot or is fraudulent, the ballot should be set aside and
investigated.” Id. (emphasis added). The Secretary, however, provides no
explanation as to how the statutory text can require county boards to conduct such
an “examination of avoter’'s signed declaration” but somehow preclude them from
engaging in signature verification. The Secretary, moreover, aso fails to explain
how awatcher or representative, or any other qualified elector, isnot permitted under

the Election Code to challenge at a pre-canvass or canvass the validity of avoter's

1 Pennsylvania Department of State, Guidance Concerning Examination of
Absentee and Mail-In Ballot Return Envelopes a 3 (Sept. 11, 2020),
https.//www.dos.pa.gov/V otingEl ections/Other ServicesEvents/Documents/Examin
ation%200f%20A bsentee%20and%20M ail-1n%20Bal | 0t%20Return%20
Envelopes.pdf.



signature on an absentee or mail-in ballot when there is reason to believe that the
signature is not genuine.

Nor could she. The plain statutory text both authorizes and requires “county
election boards to reject voted absentee or mail-in ballots during pre-canvassing and
canvassing based on signature analysis.” Oct. 14, 2020 Order at 1. Indeed, the
Election Code is clear that “[t]he elector shall . . . sign the declaration printed on”
the outer envelope of an absentee or mail-inballot. 25 P.S. 8§ 3146.6(a), 3150.16(a).
Thisdirective is “mandatory,” and noncompliance “renders the ballot invalid.” Pa.
Democratic Party v. Boockvar, No. 133 MM 2020, 2020 WL 5554644, at *26
(Pa. Sept. 17, 2020). This signature mandate thus contemplates the “enforcement
mechanism” of county boards engaging in—and invalidating ballots during the pre-
canvassor canvass based upon—uverification of thevoter’ ssignature. Id. at *24, * 26.

If more were somehow needed, 25 P.S. §3146.8(9)(3) underscores this
obligation of county boards. That provision requires a “county board” not only to
“verif[y] the proof of identification as required under thisact,” but also to “examine
the [signed] declaration on the envelope of each ballot” in order to “satisf[y]” itself
that the “declaration is sufficient.” 25 P.S. § 3146.8(g)(3). And a “declaration is
sufficient,” id., only if it has been “sign[ed]” by “[t]he elector” in compliance with
the signature mandate, id. 88 3146.6(a), 3150.16(a) (emphasis added). Accordingly,

once again, the required “examin[ation]” of the declaration’s “sufficien[cy]”



necessarily encompasses signature analysis and verification by county boards. Id.
8§ 3146.8(g)(3).

This construction makes perfect sense—and gives effect to the General
Assembly’s “clear” intent. Pa. Democratic Party, 2020 WL 55546444, at * 26.
Indeed, the General Assembly’s imposition of the signature mandate on voters and
the declaration-examination mandate on county boards is “supported by [the]
weighty interest [of] fraud prevention.” Id. After all, in the Secretary’ s words, such
signature analysis could lead officials to develop a “good faith belie[f]” that the
ballot “isfraudulent” or “was voted by someone other than the qualified elector who
applied for the ballot.” App. 20 n.15.

The Secretary offers no coherent alternative reading of the Election Code,
overlooks the mandatory requirements it imposes on voters and county boards, and
ignores an unbroken line of Pennsylvania case law upholding the use of signature
verification to challenge ballots. See, e.g., Appeal of Orsatti, 598 A.2d 1341, 1343
(Pa. Commw. Ct. 1991), appeal denied, 600 A.2d 956 (Pa. 1991); In re City of
Wilkes-Barre Election Appeals, 44 Pa. D. & C.2d 535, 541 (Pa. C.P. Luzerne 1967);
In re Canvass of Absentee Ballots of Nov. 2, 1965, Gen. Election, 39 Pa. D. & C.2d
429, 441 (Pa. C.P. Montgomery 1965); Fogleman Appeal, 36 Pa. D. & C.2d 426,
428 (Pa. C.P. Juniata 1964). The Court should regject the Secretary’s proposed

construction and reaffirm that the Election Code authorizes and requires “county



election boards to reject voted absentee or mail-in ballots during pre-canvassing and
canvassing based on signature analysis.” Oct. 14, 2020 Order at 1.

ARGUMENT

The Secretary’s Application is yet another not-so-thinly-veiled attempt to
secure a judicial rewrite of the Election Code on the eve of the upcoming genera
election. The Secretary invites this Court to endorse a novel interpretation of the
Election Code that contravenes the plain statutory text, threatens to upend decades
of practice across the Commonwealth, and raises serious constitutional concerns.
This Court should reject that invitation.

l. THE COURT SHOULD DENY DECLARATORY RELIEF

As the Republican Intervenors have previously explained, both state and
federal law require this Court to uphold the Election Code's plain language and the
General Assembly’s“clear” intent. See Ans. 19-24. Accordingly, the Court should
reaffirm that the Election Code authorizes and requires county boards of electionsto
engage in, and to invalidate ballots based upon, signature verification. The
Secretary’ s proposed construction runs afoul of this Court’s obligation to adhere to
the plain text of the Election Code, see id. at 19-21, would trigger Act 77's non-
severability clause, see id. at 21-23, and creates a federal constitutional question

under the Elections and Electors Clauses, see id. at 23-24. The Court therefore



should reject the Secretary’s proposed construction and deny her request for

declaratory relief.
A. The Election Code Authorizes and Requires County Boards to
Perform Signature Verification, to Permit and Hear Challenges

about Mismatched Signatures, and to Provide Notice and a
Hearing to Aggrieved Voters

The Election Code's use of the word “shall” carries “an imperative or
mandatory meaning.” In re Canvass of Absentee Ballots of Nov. 4, 2003 Gen.
Election, 843 A.2d 1223, 1231 (Pa. 2004); see also Pa. Democratic Party, 2020 WL
5554644, at *25—*26; see also id. at *36 (Wecht, J., concurring). Two uses of this
term are of particular relevance here. First, the signature mandate requires that
“[t]he elector shall . . . fill out, date and sign the declaration printed on” the outside
envelope of the absentee or mail-in ballot. 25 P.S. 88 3146.6(a), 3150.16(a)
(emphasis added). Second, the declarati on-examination mandate directs that county
boards “shall examine the declaration on the envelope of each ballot” and “satisf[y]”
themselves that the “declaration is sufficient.” 1d. § 3146.8(g)(3).

Individually and in tandem, these provisions create a “clear mandate[]” for
county boardsto engage in signature verification. Inre Canvass of Absentee Ballots
of Nov. 4, 2003 Gen. Election, 843 A.2d at 1231; see also Pa. Democratic Party,
2020 WL 5554644, at *25-*26; 1 Pa.C.S. § 1922(4) (“[W]hen a court of |ast resort
has construed the language used in the statute, the General Assembly in subsequent

statutes on the same subject matter intends the same construction to be placed upon
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such language.”). In the first place, because a voter’'s noncompliance with the
signature mandate “renders the ballot invalid,” that mandate necessarily
contemplates the “enforcement mechanism” of county boards engaging in—and
invalidating ballots during the pre-canvass or canvass based upon—uverification of
the voter's signature. Pa. Democratic Party, 2020 WL 5554644, at *24—* 26.
Therefore, that mandate alone authorizes and requires signature verification and
invalidation of ballots based upon signature mismatches. Seeid.; see also 25 P.S.
88 3146.6(a), 3150.16(a). Moreover, because a “declaration is sufficient,” id.
§ 3146.8(g)(3), only if it has been “sign[ed]” by “[t]he elector,” id. §8§ 3146.6(a),
3150.16(a) (emphasis added), the declaration-examination mandate aso
encompasses the enforcement mechanism of signature analysis and verification
during the pre-canvass and canvass, id. 8§ 3146.8(g)(3); see also Pa. Democratic
Party, 2020 WL 5554644, at * 24— 26.

Even if the Court did not think these provisions sufficiently “express’ in their
authorization and requirement for signature verification, it still should adopt this
construction. Pa. Democratic Party, 2020 WL 5554644, at *26; see also 1 Pa.C.S.
8 1921(c)(3), (4), & (6) (“When thewords of the statue are not explicit, the intention
of the General Assembly may be ascertained by considering, among other things, . .
. [t]he mischief to be remedied[,] [t]lhe object to be attained[,] and “[t]he

consequences of a particular interpretation.”). To read the Election Code not to



authorize and require signature verification “would be unreasonable” because it
would render the “concrete’” signature and declaration-examination mandates
“ineffective.” Pa. Democratic Party, 2020 WL 5554644, at *26. Indeed, the
Secretary never explains why the General Assembly would have mandated that
voters sign absentee and mail-in ballot declarationsif county boards were precluded
from verifying those signatures. In fact, the General Assembly’s“intent is clear and
supported by [the] weighty interest [of] fraud prevention”: the signature mandate
protects the right to vote and the Commonwealth’s elections against fraud and is
buttressed by the “deterrent [and] enforcement mechanism” of the declaration-
examination mandate. |d.

Unsurprisingly, therefore, decisions from courts across the Commonwealth
reflect a longstanding—and utterly uncontroversial—practice of county boards
verifying signatures on by-mail ballots and applications. Indeed, in decisions dating
back to at least the 1960s, Pennsylvania courts have repeatedly indicated that by-
mail ballot applications and completed ballots lacking genuine signatures are invalid
and can be challenged. See, e.g., Appeal of Orsatti, 598 A.2d at 1343 (noting the
propriety of voiding ballots where signatures had been forged because the election
code “clearly requires the voter . . . to sign the application for an absentee ballot”
(emphasis added)); In re City of Wilkes-Barre Election Appeals, 44 Pa. D. & C.2d

at 541 (rgecting challenges to by-mail ballots where the evidence adduced at the



hearing failed to support the claim that the signature was not “genuine’); In re
Canvass of Absentee Ballots of Nov. 2, 1965, Gen. Election, 39 Pa. D. & C.2d at 441
(noting that “challenges . . . should have been sustained” “where ballots were signed
in adifferent fashion from the registration cards. . . and where applications were not
totally completed by the applicant, but obvioudy filled in by another, in al these
cases’); Fogleman, 36 Pa. D. & C.2d at 427 (sustaining chalenges where
declarations contained “printed signature[s]” that did not match the “written
signature[s]” on the voters' registration cards’).

This practice of signature verification continues today in some counties.
Chester County has promulgated and produced signature-verification procedures.
See Chester County Absentee/Mail-In Signature Matching Procedures (Ex. A).
Moreover, the Department of State's own March 2020 Mail-In Application
Processing User Guideillustrates—in both text and screenshots—that when acounty
elections official scans the barcode on a completed absentee or mail-in ballot, the
Statewide Uniform Registry of Electors (SURE) system automatically popul ates the
voter's “signature” on the official’s computer screen, along with other information.
See Department of State, Mail-In Application Processing User Guide at 70-72, 75,
77-78 (Ex. B). Thus, the Department of State itself makes the voter’s signature
available to county election officials, seeid.—and there would be no reason to do so

If the Election Code did not authorize and require signature verification.



Finally, prior Pennsylvania decisions aso confirm that Pennsylvania law
protects the due process rights of voters whose signatures are challenged by
providing them notice, a hearing, and aright to judicia review. See, e.g., Inre City
of Wilkes-Barre Election Appeals, 44 Pa. D. & C.2d at 541. So, too, does present
practice: Chester County’s signature-verification procedures expressly require
notice and an opportunity to cure to any voter whose signature cannot be verified.
See Chester County Absentee/Mail-In Signature Matching Procedures at 1, 4-5
(Ex. A).

Indeed, the Election Code providesthat “[b]allots received whose applications
have been challenged and ballots which have been challenged” are to be set aside
until the county board “shall fix atime and place for a formal hearing of all such
challenge.” 25P.S. § 3146.8(g)(5). “[N]otice” of this hearing—whichisto be held
“not . . . later than seven (7) days after the deadline for al challenges to be filed”—
“shall be given where possible to al absentee electors and mail-in electors thus
chalenged and to every individua who made a challenge.” Id. After hearing
“testimony,” the county board must render a decision “upholding or dismissing any
challenge.” Id. 8 3146.8(g)(5)—6). Those decisions, in turn, “may be reviewed by
the court of common pleas of the county upon a petition filed by any person
aggrieved by the decision of the county board.” Id. § 3146.8(g)(6). Accordingly,

the Election Code expressdy safeguards voters against a mistaken signature



verification by guaranteeing a formal hearing, “notice . . . where possible,” and a
right to judicia review. Id. § 3146.8(g)(5)—7). The Court should thus uphold the
Election Code' s signature-verification and challenge process.

B. TheSecretary’s ArgumentsFail to Support a Contrary Reading of
the Election Code

The Secretary disclaims any argument that “signatures on applications and
ballots must be ignored.” App. 20 n.15. In fact, she agrees that “[i]f, based on
examination of avoter's signed declaration, a county elections official in good faith
believes the ballot was voted by someone other than the qualified elector who
applied for the ballot or isfraudulent, the ballot should be set aside and investigated.”
Id. But she nowhere explains what might trigger a “good faith” basis to suspect
voter fraud other than a comparison of the voter’s signature against the board's
records. Seeid. And she also does not explain how county election officias are
supposed to distinguish between potentially fraudulent ballots subject to
“investigat[ion]” under her statutory reading and ballots that she believes should not
be “investigated.” 1d.

Rather, the Secretary takes the categorical position that the Election Code
prohibits county election officials from “reject[ing] validly cast and voted ballots
based on signature variances.” 1d. (emphasis added). But she never explains why,
If her position is correct, the SURE system displays the voter’s signature to county

election officials when they scan a returned ballot’s barcode. See Department of
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State, Mail-In Application Processing User Guideat 70-72, 75, 77-78 (Ex. B). And
she also never reconciles her position with her acknowledgement that signatures may
not be “ignored” in cases of suspected fraud. App. 20 n.15.

In al events, the Secretary misses the point: the entire question is how the
Election Code directs county officials to determine whether a balot is, in fact,
“validly cast and voted.” Id. (emphasisadded). Thus, it isunsurprising that none of
the Secretary’ s arguments supports her claim that the Election Code prohibits county
officials from engaging in, and invalidating absentee and mail-in ballots based upon,
signature verification.

First, the Secretary arguesthat such a prohibition can beinferred from the fact
that the Election Code does not expressly require signature verification for absentee
and mail-in ballots, but does expressly require such verification for in-person voters.
See App. 20-21. To that end, she invokes the recent decision of the U.S. District
Court for the Western District of Pennsylvaniain Donald J. Trump for President,
Inc. v. Boockvar, No. 2:20-cv-966 (W.D. PaOct. 10, 2020). See Letter from Donna
A. Walshto Irene Bizzoso Exh. A (Oct. 11, 2020) (hereinafter “Dist. Ct. Op.”). But
there was no reason for the General Assembly to specify such a procedure for
absentee and mail-in ballots: that procedure is part and parcel of the Election Code’s
signature mandate for voters, 25 P.S. 88 3146.6(a), 3150.16(a), and declaration-

examination mandate for county boards, id. § 3146.8(g)(3); see supra Part |.A. In
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fact, signature-matching has been an integra part of Pennsylvania's election-
administration scheme for decades—but the Secretary fails even to mention the
unbroken line of Pennsylvania case law reflecting this reality. See, e.g., Appeal of
Orsatti, 598 A.2d 1341, In re Canvass of Absentee Ballots of Nov. 2, 1965, Gen.
Election, 39 Pa. D. & C.2d 429; Fogleman, 36 Pa. D. & C.2d 426; In re City of
Wilkes-Barre Election Appeals, 44 Pa. D. & C.2d 535; see also App. 20-21.2

The Secretary also offers no explanation as to why county boards would be

precluded from verifying signatures as part of their obligation to ensure that the

2Thedistrict court’ s attempt to distinguish two of these cases missesthe mark.
SeeDist. Ct. Op. 104-05n.17. For example, the court claimed that Fogleman stands
for nothing more than the proposition that “the declaration must be signed (i.e.,
completed).” 1d. But in Fogleman, it was signature matching that lead to the
conclusion that the declarations at issue had not been “completed.” See Fogleman,
36 Pa. D. & C.2d at 427 (“The registration card of Lavina Page shows her signature
to be in writing. The application for an absentee ballot shows her signature to bein
writing. The absentee elector’s declaration has no written signature as required by
law but merely aprinted signature.”); id. at 428 (noting “the additional difference. . .
that the name of Pauline Haubert . . . is printed and not a signature as determined by
a comparison with her application for an absentee ballot and her registration”).
Likewise, the court dismissed In re Canvass of Absentee Ballots of November 2,
1965, General Election on the grounds that it purportedly did not involve “a
universal and mandatory signature comparison requirement.” Dist. Ct. Op. 104-05
n.17. This, however, ignoresthe court’s pronouncement that “all those who seek the
special privilege of casting an absentee ballot must follow all the procedures which
are required” and that “challenges’ should be “sustained” “where ballots were
signed in adifferent fashion from the registration cards.” In re Canvass of Absentee
Ballots of Nov. 2, 1965, Gen. Election, 39 Pa. D. & C.2d at 441. At a minimum,
these cases—Iike others cited by Intervenors—show that county boards have long
engaged in signature verification. Nothing in the Election Code purports to strip
them of this longstanding authority, and this Court should not do so either.

-12 -



voter’'s declaration “is sufficient.” 25 P.S. § 3146.8(g)(3). Instead, recognizing that
the Election Code' s signature-verification requirement is “clear and supported by a
weighty interest like fraud prevention,” Pa. Democratic Party, 2020 WL 5554644,
at * 26, the Secretary attemptsto carve out afraud exception to her cramped statutory
reading, see App. 20 n.15. But the Secretary cannot have it both ways: either the
Election Code authorizes and requires county boards to inspect signatures on the
declaration or it does not. There is no plausible interpretation of the Code that can
bear the Secretary’ s situational reading of the obligation to ensure that a declaration
was “sign[ed]” by “[t]he elector.” 25 P.S. 88 3146.6(a), 3150.16(a).

In addition, the Secretary’s proposed construction would raise significant
constitutional issues. In particular, under the Secretary’ s reading, the Election Code
would invalidate in-person votes due to a signature mismatch but require counting
absentee and mail-in votes notwithstanding such amismatch. See, e.g., App. 21. By
arbitrarily creating two classes of voters whose votes carry different weights, the
Secretary’s reading would raise Equal Protection and Due Process concerns. See,
e.g., Bush v. Gore, 531 U.S. 98, 104-05 (2000) (per curiam); Pierce v. Allegheny
Cnty. Bd. of Elections, 324 F. Supp. 2d 684, 697 (W.D. Pa. 2003). The Court

therefore should avoid the Secretary’ s construction. See, e.g., 1 Pa.C.S. § 1922(3)
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(codifying the presumption that “the General Assembly does not intend to violate
the Constitution of the United States or of this Commonwealth”). 3

Second, the Secretary and the district court reason that Section 3146.8(g)(3)'s
“verification” requirement relates only to “the proof of identification as required
under” the Election Code. 25P.S. 8§ 3146.8(g)(3). Cross-referencing the statute, the
Secretary and the district court point out that the Election Code defines “proof of
identification” to mean “the elector’s driver’s license number,” “the last four digits
of the elector’s Social Security number,” or other officia identification, but not the
voter'ssignature. 25 P.S. § 2602(z.5)(3); see also App. 19-20: Dist. Ct. Op. 98-99
& n.15. This reasoning misses the point: Section 3146.8(Q)(3) requires election
officials not only to “verif[y] the proof of identification as required under” the
Election Code, but also to determine “that the declaration is sufficient,” 25 P.S.
8§ 3146.8(g)(3), which necessarily requires them to confirm that it was “sign[ed]” by

“[t]he elector,” id. 88 3146.6(a), 3150.16(a). The Secretary and the district court

3 To be sure, some distinctions between in-person and by-mail balloting
processes may be permissible. But asthe district court acknowledged, the Secretary
must provide avalid justification for any differentia treatment. Dist. Ct. Op. 112;
cf. ACLU of N.M. v. Santillanes, 546 F.3d 1313, 1320 (10th Cir. 2008) (different
treatment between in-person and absentee voters justified where there existed a
separate, equally effective processin place to confirm the absentee voter’ s identify).
Here, however, the justification offered by the Secretary—that only the “in person
voter is notified of his or her signature deficiency, and afforded an opportunity to
cure,” Dist. Ct. Op. 113—failsto pass muster. Asdetailed herein, mail-in votersare
provided similar due process protections. See supra pp. 9; infra pp. 18-20.

-14 -



gloss over the Election Code's signature mandate and barely even mention its
declaration-examination mandate. See App. 19-20: Dist. Ct. Op. 98-99 & n.15. But
ignoring these mandates will not make them go away. Instead, the Court must “give
effect to all” of the Election Code's “provisions.” 1 Pa.C.S. § 1921(a); see also
Berner v. Montour Twp. Zoning Hearing Bd., 217 A.3d 238, 248 (Pa. 2019) (“[I]tis
presumed ‘that the legislature did not intend any statutory language to exist as mere
surplusage.’”).

Third, to the extent that the Secretary and the district court address
Section 3146.8(g)(3)'s declaration-examination mandate, they offer competing
interpretations, neither of which is persuasive. For her part, the Secretary suggests
that Section 3146.8(g)(3) limits such an assessment to the “ voter’ sname and address,”
App. 19-20, but she offers no explanation as to why the voter’s signature—which
also is required to appear on the declaration and automatically populates in the
SURE system, see 25 P.S. 88 3146.6(a), 3150.16(a); Department of State, Mail-In
Application Processing User Guide at 70-72, 75, 77-78 (Ex. B)—would be

singularly exempted from that examination, see App. 19-20.4

4 The Secretary suggests that the only “information” contained on “the
approved mail-in voter list isthe voter's name and address.” App. 19 n.14. Section
3146.8(g)(3), in fact, continues to refer to a “Registered Absentee and Mail-In
VotersFile,” which at one time comprised voters' “temporary registration cards’ but
whose organic provision was removed from the Election Code by Act 12. See 25
P.S. § 3146.2c(a) & Historical and Statutory Notes. Regardless, thevoter’ ssignature
does automatically populate in the SURE system, see Department of State, Mail-In
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For its part, the district court recognized that “sections 3150.16(a) and
3146.6(a)” require the declaration to be “fill[ed] out, date][d], and sign[ed].” Dist.
Ct. Op. 99 (citing 25 P.S. 88 3146.6(a), 3150.16(a)). But inthedistrict court’sview,
the county board’ s examination is limited to whether the declaration was completed
“at all,” and does not encompass “checking to see if the provided signature is
sufficiently authentic.” I1d. This cramped construction contravenes the clear
language of the Election Code because it ignores that Sections 3146.6(a) and
3150.16(a) require the declaration to be “fill[ed] out, date]d], and sign[ed]” by “[t]he
elector,” 25 P.S. 88 3146.6(a), 3150.16(a) (emphasis added). Thus, a “declaration
is sufficient,” id. 8 3146.8(g)(3), only if it is signed by the voter, id. 88 3146.6(a),
3150.16(a) (emphasis added), not merely if itissigned “at all,” Dist. Ct. Op. 99.

Moreover, the district court’s cramped construction would lead to absurd
results. See Pa. Democratic Party, 2020 WL 5554644, at *26 (“We must in all
Instances assume that the General Assembly does not intend a statute to be
interpreted in a way that leads to an absurd or unreasonable result.”). Under the
district court’ s reading, a declaration would purportedly be sufficient eveniif it were

obvious that it was not the voter who “signed” the declaration. But cf. Fogleman,

Application Processing User Guide at 70-72, 75, 77—78 (Ex. B), and the Secretary’s
argument pertains only to Section 3146.8(g)(3)’s requirement that county boards
“compare” declarations against certain forms of information, not its separate
declaration-examination mandate, 25 P.S. § 3146.8(g)(3); see App. 19 n.14.
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36 Pa. D. & C.2d at 427 (sustaining challenges where declarations contained
“printed signature[s]” that did not match the “written signature[s]” on the voters
registration cards’). Likewise, a declaration would apparently be sufficient even if
the name and signature fields used entirely different names. After dl, even if the
voter’ sname were listed as“ Sue Smith” and the voter’ s signature read “ John Jones,”
the declaration still would be “fill[ed] out” and “sign[ed].” Dist. Ct. Op. 99. Thus,
neither the Secretary nor the district court offers any persuasive reading of the
Election Code's signature and declaration-examination mandates that excludes the
county boards’ longstanding practice of signature verification.

Fourth, the Secretary and the district court assert that their construction of
Section 3146.8(g)(3) is warranted by the Pennsylvania Constitution’s special
solicitude for the right to vote. See App. 22; Dist. Ct. Op. 102-03. As an initid
matter, where, as here, the General Assembly has spoken to a question of election
law, such “expressions’ fail to consider “the extent to which the [Pennsylvania]
Constitution could, consistent with [the Elections Clause], ‘circumscribe the
legislative power.”” Bush v. Palm Beach Cnty. Canvassing Bd., 531 U.S. 70, 77
(2000) (per curiam) (criticizing the Supreme Court of Florida for appealing to the
Florida Constitution for the principle that “[b]ecause election laws are intended to
facilitate the right of suffrage, such laws must be liberally construed in favor of the

citizens' right to vote” (citation omitted)). Moreover, “[i]t must be remembered that
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‘the right of suffrage can be denied by a debasement or dilution of the weight of a
citizen's vote just as effectively as by wholly prohibiting the free exercise of the
franchise.’” Bush, 531 U.S. at 105 (quoting Reynolds v. Sms, 377 U.S. 533, 555
(1964)). Both the Secretary and the district court agree that the General Assembly
may impose asignature-verification requirement. See App. 20-21; Dist. Ct. Op. 98—
102. Thus, their paean to the right to vote ssimply begs the question of what
congtitutesa“validly cast and voted ballot[]” under Pennsylvanialaw. App. 20 n.15.

Finally, a major premise of the Secretary’s proposed construction is the
assertion that the Election Code “does not require that voters be afforded notice and
an opportunity to cure before their absentee or mail-in ballots are rejected due to any
perceived signature variations.” 1d. at 13. But the Secretary never even mentions—
let alone attempts to reconcile her assertion with—Section 3146.8(5)—(7)’s notice,
hearing, and judicial review guarantees. Seeid. Nor does the Secretary mention the
robust body of Pennsylvania case law upholding signature verification by county
boards subject to those guarantees. Seeid.

The Secretary thus ignores that the Election Code's signature-verification
regime resolves, rather than raises, “constitutional concerns’ and provides, rather
than violates, “due process.” |d. at 23-24. Indeed, courts have upheld signature
verification performed by laypersons when, as now, the signature-verification

regime providesthe voter with notice and an opportunity to be heard before the ball ot
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iIsexcluded fromthefina tally. See, e.g., Ne. Ohio Coal. for the Homelessv. Husted,
837 F.3d 612, 635 (6th Cir. 2016); League of Women Voters of Ohio v. LaRose,
No. 2:20-cv-3843, 2020 WL 5757453 (S.D. Ohio Sept. 27, 2020). And the
Secretary’s cited cases all involved signature-verification regimes that provided no
such process.®> Those cases, therefore, are of no moment here.

Thedistrict court likewise proposed anarrow reading of section 3146.8(g)(5)—
(7)'s notice, hearing, and judicial review guarantees, suggesting that they are
available only where aballot has been individually challenged “on the grounds that
the elector isnot a‘qualified elector’” or where proof of identification “has not been
received or could not be verified.” Dist. Ct. Op. 104. This reading, however,
assumes that the district court is correct that the Election Code’s mandates do not
encompass signature verification. Seeid. at 97-104.

This reading, moreover, is also based on an interpretation of only Section
3146.8(g)(4). See id. at 104. That provision indeed references ballots whose

applications have been challenged “under 88 3146.2b or 3150.12b . . . on the grounds

°> Seg, e.g., Richardson v. Tex. Sec’y of Sate, No. SA-19-cv-00963, 2020 WL
5367216, at * 24—* 25 (W.D. Tex. Sept. 8, 2020), appeal docketed, No. 20-50774 (5th
Cir. Sept. 10, 2020); Frederick v. Lawson, No. 1:19-cv-01959, 2020 WL 4882696,
at*15 (S.D. Ind. Aug. 20, 2020); Democracy N.C. v. N.C. State Bd. of Elections, No.
1:20CV457, 2020 WL 4484063 (M.D.N.C. Aug. 4, 2020); Salf Advocacy Sols. N.D.
v. Jaeger, No. 3:20-cv-00071, 2020 WL 2951012 (D.N.D. June 3, 2020); Martin v.
Kemp, 341 F. Supp. 3d 1326 (N.D. Ga. 2018); Democratic Exec. Comm. of Fla. v.
Detzner, 347 F. Supp. 3d 1017, 1030-31 (N.D. Fla. 2018); Saucedo v. Gardner, 335
F. Supp. 3d 202, 222 (D.N.H. 2018).
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that the elector applying for amail in or absentee ballot wasn't qualified.” 1d. But
the notice, hearing, and judicial review guarantees of Sections 3146.8(g)(5)—(7) are
not so limited: they apply both to “[b]allots received whose applications have been
chalenged and balots which have been challenged.” 25 P.S. § 3146.8(g)(5)
(emphasis added). The use of these two different categories makes clear that ballots
can be challenged beyond the circumstances laid out in Sections 3146.2b or
3150.12b. In other words, ballots can be challenged not only on the grounds that the
applicant is not a qualified elector, but also due to other deficiencies that arise after
the application process—a fact confirmed by decades of Pennsylvania case law
providing judicial review where ballots have been challenged on the grounds that
they were not “sign[ed]” by “[tlhe elector,” id. §83146.6(a), 3150.16(a),
3146.8(g)(3) (emphasis added); see supra pp. 7-8.

Thisis not the first time that guidance issued by the Secretary has misstated
Pennsylvania law. Prior to the June primary election, the Secretary told county
boards that they were to count, and not treat as invalid, mail-in ballots returned
without a secrecy envelope. This Court, however, held that any mail-in ballots
returned without the inner secrecy envelope areinvalid and may not be counted. See
Pa. Democratic Party, 2020 WL 5554644, at *24—*26. This Court should reach

exactly the same outcome here and declare that the Secretary’s Guidances
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contravene the Election Code’'s clear and mandatory signature-verification
requirements.

CONCLUSION
The Court should to reject the Secretary’s proposed construction and hold

instead that the Election Code authorizes and requires “county election boards to
reject voted absentee or mail-in ballots during pre-canvassing and canvassing based
on signature analysis.” Oct. 14, 2020 Order at 1.
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Absentee/Mail-In Signature Matching Procedures

Separate your envelopes by Mail-In and Absentee
In Sure, click on the “Reports” tab
Click on “Record Mailings”
Select letter type
o Absentee Ballot Label
o Mail-In Ballot Label
Select response type
o Record-Ballot Returned
Check the box next to auto record
Place your cursor in the box under “Bar Code”
Using your handheld scanner, scan the barcode located on the front or back of envelope
When the voters information comes up on the screen:
o Check off the envelope as a double-check
o Ensure that the information on the screen matches the information notated above
the barcode
o Check the signature to ensure that it matches what is on file
e If'the signature matches, place the envelope in the “Scanned ballots bin” so that it can be
sorted into the correct precinct to await central scan
e Ifthe signature DOES NOT match:
o Click the “Clear Last Response” button
o “Clear only the last response” box will come up, click “OK”

If a signature does not match

e Look the voter up in “Correct Voter”
o Check “Documents” to see if there is anything scanned in with a matching
signature
» Ifthere is, capture the signature to update it
o Check “Votes” tab to see the last time they voted
= If it was within the last two years, check the poll books for a signature
match
o If signature in poll books matches the signature on the envelope,
scan the update signature into SURE
e Set envelope aside to be double-checked by a supervisor
e Ifthe supervisor still cannot match the signature, the supervisor will check the voter
record and absentee application for a phone number and/or email address
o Ifthere is contact information, reach out to the voter to explain the signature
mismatch.
» Either send new ballot or send voter verification letter
= Notate on envelope initials, date, and which you are doing per voters
request
o If you cannot get ahold of the voter, send the a voter verification letter
= Scan copy of letter into voter record
= Keep a copy of letter with ballot
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Ballot Inquiries

Ballot inquiries are sent in to a mailbox reserve specifically for voters looking to get information
regarding their ballot and are submitted online at the Chester County Voter Services website.

From Outlook, check out the section labeled “Ballot Info”
Start with the earliest inquiry received

Call the voter to assist them with their inquiry

Move the email to the “Resolved emails” folder

Missing Signatures

Look the voter up in Correct Voter
o Check voter registration and absentee/mail-in app for contact information
If there is contact information, reach out to voter with the following method of
reconciling:
o Voter can come in and sign ballot envelope with identification
o Ballot label can be cancelled and a new ballot can be mailed out
If no contact information, send voter a missing signature letter asking them to contact our
office.
To cancel a ballot label for missing signature:
o Click on “Reports” tab
o Click on “Record Mailings”
o Letter type
» Absentee Ballot Label
* Mail-In Ballot Label
o Response Type
s Canc — No Signature
o Check the box next to auto record
o Place your cursor in the box under “Bar Code”
o Using your handheld scanner, scan the barcode located on the front or back of
envelope

Undeliverable ballots

CONFIDENTIAL

Click on “Reports” tab
Click on “Record mailings”
Letter type
o Absentee Ballot Label
o Mail-In Ballot Label
Response Type
o Canc - Undeliverable
Check the box next to auto record
Place your cursor in the box under “Bar Code”
Using your handheld scanner, scan the barcode located on the front or back of envelope
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From the main SURE screen, click on “Correct Voter” tab
Search the voter by name
Check voter record and/or absentee/mail-in application for contact information
Reach out to voter to notify them of undeliverable ballot and verify address

o Update any changes that need to be made

o Resend ballot out to voter

o Notate on envelope method of contact, date, initials, and outcome

= Resent per voter, left vm, sent email etc.
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VERIFICATION OF BALLOT SIGNATURE

l, , by this verification, swear and/or
affirm that my signature executed on my mail-in/absentee
ballot previously submitted to the Chester County Office of
Voter Services is my signature for purposes of Voter Services’
verification as required by the Pennsylvania Election Code. |
understand Voter Services is performing an official function in
determining whether | am a qualified elector for purposes of
my voting in the Primary Election of 2020. | submit this
verification pursuant to the requirements of 18 Pa.C.S.A.
Section 4904 Unsworn falsification to authorities statute.

By:

Signature

Date:
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A THE COUNTY OF CHESTER

N1a
3000 205

2 COMMISSIONERS: CHESTER COUNTY VOTER SERVICES
;3 Martan Moot Government Services anter
e Josh Maxwell 601 Westtown Road, Suite 150
S Michelle Kichline P.O. Box 2747

West Chester, PA 19380-0990
(610) 344-6410 FAX: (610) 344-5682

SANDRA BURKE
Director

June 2, 2020

Mr./Ms. X
Address
Address
RE: Please contact us immediately regarding your mail-in ballot
Dear

Thank you for participating in the June 2, 2020 Primary Election by mailing your ballot to Chester
County Voter Services. Voter Services has received your mail-in ballot but, unfortunately, we are

unable to verify your identity because your signature on file does not match your signature on your
ballot.

We genuinely want your vote to count. Please sign and return the enclosed signature verification
form to Voter Services immediately, which must be received in our offices no later than 4:30 pm on
Monday, June 8, 2020, to provide proof of identification so that we can confirm that your vote is
valid. Alternatively, you can make an appointment to appear in person at our offices prior to this
deadline. If you do not do this, we will not be able to count your vote.

Please contact us by phone at 610-344-6410, or by email ccelectionofficials@chesco.org. We are
counting on you to help us make your vote count.

Thank you.

Chester County Voter Services

CHESTERO000066
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Pennsylvania Department of State
Statewide Uniform Registry of Electors (SURE)
Mail-In Application Processing

March 2020
Pennsylvania Department of State
Statewide Uniform Registry of Electors (SURE)
Mail-In Application Processing User Guide
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MAIL-IN PROCESSING
In this module, users will learn to:

Process an Online Mail-In application

Process a Paper Mail-In Application for a Voter

Make a Voter a Permanent Mail-In

Process an Online Mail-In with Pre-existing Permanent Status

Identifying an Online Mail-In Application Submitted from Online Vote Registration (OVR)
Print Mail-In Ballot Labels

Record Mail-In Ballots as Being Returned

O ] o o O |

=

Mail-In Applications
The SURE VR system can accept the electronically submitted online mail-in
applications into an Online Mail-In Batch Type: OLMAILV and can be accessed through
the Applications tab in SURE VR. This application batch contains new applications
received through the Online Mail-In Application where the data was verified by
PennDOT and the digitized signature will be attached to the application.

The SURE VR system allows paper mail-in applications to be processed and maintained
in two different ways. A SURE VR user can designate a voter as a mail-in voter by
accessing the Process Absentee/Mail-In Wizard from the Voter Information tab or by
creating a mail-in application for the voter via the Applications tab. These materials
detail the two ways in which mail-ins can be processed as well as give guidance as to
what process should be used in each situation.

When processing a group of mail-in applications, it is easiest to use the Applications tab

method. When processing single mail-in applications, it is easiest to use the Voter
Information method.

Processing Online Mail-In Applications

Approving Online Mail-In Applications

Steps Actions

1. From the SURE VR Main Menu, click the Applications tab.

2. Select the ‘Absentee/Mail-In Application’ App Type.

3. Check the ‘Show Application Batches’ checkbox to display the application batches
received from the Mail-In Ballot Application. Double click on one of the batches, with a
‘Form Type’ of ‘OLMAILV".
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Steps Actions

ELVS Main Menu

ELVS
DELAWARE

M Reparts l % Petitions i &) System Functions
£ voeriomaon | [ opications ¥ Dections
o0 Type: [poseteeMaln Aopica v aad |
| Absentee/ | UOCAVA
. Matdn

Status: ) New () Pending ‘ -
4 () Processed M‘c‘fﬂ"'

or | o [ Fina repbcasds

Dates: 12/09,2015| 0 01/00/2020| (Z)Show Applcation Batches

Created Baich Status | inUseBy gan Type Reviewed  Batol &
12724/2019 Reviewed | [127247201. 2018
12/23/2019  Reviewed [OLMAILY | 127247201 . | 2019 =
1272372019  Reviewed |OLRABV 127247201 | 20197
12/18/2019  Reviewed OLRABV  [12722/201.. 2019° 5
< | it >

| Refresh || Find Batches | V] Orly Baiches Not In U

[ &= ]

4, The Absentee/Mail-In Voting screen displays the first application in the batch. All the
information entered in the mail-in ballot application will be populated.

The ‘Application Type’ will be “ONLINE MAIL-IN VERIFIED".
The following fields will be disabled and cannot be modified.

Default Vote Method = “MAIL-IN"

VR Source = “OLV”

Application Type = “ONLINE MAIL-IN VERIFIED”
Verified Checkbox = Checkbox is checked
Election = Current election

Vote Method = “MAIL-IN"

Reason = Blank

App Rec’d Method = Online

Ballot Delivery = “USPS”

I ) s Y 8 72
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Steps Actions
PENNDOTY. CTTEN Ddad Ehcbon [_;ﬁgg G_NEH.-’\_ pp; I‘U-l.RY 04, v
Eﬂ Defaut Vere Method: 10, 11y
i VR Source:

B Aoplcation Gueue | App Detals tlD Verlication

| Title: LulNulc Suffix: First Nome:  Micklc Nome:  Party Mfilistion: [Application Type: verfied:
"1 s 1crrer4 N | { v [ [onune maiLn
Howse #: 1/2 Dz Strest Neme: I]pe Uit : l.h’l#' City: Sgg__@__
20 | v]corroRATE woR v v] {CAMPML vlPA 17011 vi
Address Line 2. ’CM*_U_IG_L__ _J!LM e
! ~||200 CORPORATE DR |[CAMP HIL» PA 17011 [-]
. ] Bedlion: Vdaﬁhtlnd / Date: lhuon Dale: ' Drrml.lc
| [ 2020 GENERAL PRIM. - | MAILIN 02/21,2020 /04 13&4 | (39001510 |
. | Phone: Sex:  Email Address: ﬁ,’wﬂecd“dhud Baliot Delivery: -
U v |[CNAGDONAD@PAGY ¢ USPS W
L Name: Party: |
Maid Addr Sty ;“q ‘l
| Voter ID- Reg Date: Naw
t Satus: e
| | NewErtry | | Delete Entry | | Process Acp | oK li Cancel

IO I O 15100

The App Details tab will be auto-populated based on the information entered by the
applicant. Only the Lived at this address since will be populated. Occupation, State or
Federal government employees check here, Absence from municipality, lliness or
physical disability, Name of physician, Phone No, and Office address fields will be
disabled as these fields are not on the application for Mail-In Ballots.
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Steps

Actions

Absentee/Mait-In Voting (==
| PENNDQT, CTIEN Defak Eecion. | 300 GINERAL PABMARY ii4
Eﬂl Dot ke Merbed

| VR Sauce
|
| B Acokcoon Queus - A0p Deivis |10 Vericason

Oocupal ian Lived a bhun achdrwas wnos

| Sate o foders gyscormert crployors chack hom
Abetra:n trom munscipality

Sierzes v plumice dasteily
Hame of phyysichan
Prone Mo:

Othon addess

Applecaion Tt anp

I e o o
[ €KY 1 2Rl

The ‘Application Timestamp’ field will be disabled and cannot be modified. The date and
time of when the application was submitted will appear in this field. This is the date and
time county election officials should reference to determine if the application was
submitted before the deadline to request a mail-in ballot.

The ID Verification tab will display the following.

The PA Driver's License or PennDOT ID Number used for verification will be populated
on this screen. Additionally, the ‘Verified’ checkbox will be checked and disabled since
the voter’s ID verification occurred before the application was submitted.

IMPORTANT: The ‘Date Sent’ is when the applicant entered the PA Driver’s License or

PennDOT ID Number in “Identification” section of the Online Mail-In Application. The
‘Date Received’ is when the response from PennDOT was returned to the applicant
indicating their ID information has been verified. These dates and times occur before
the applicant submits the application and should not be used to determine if the
application was received before the deadline to request a mail-in ballot.
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Steps ~Actions
Osfmd Bacsiar (25 15 GENEFAL ELECTION 117 v
EI Cufaudl Vere Methad o
_‘!S_'lh_fa_(_l.-' " - Raprocass
Courty Typm Drenevopon Dite Sured Fle Sue
& e
" AdiDe | [AddLesiScan || Doeeor | [ ViewDoe | | 8] 8]
| NewGntry | | Duete Erdry | | Frocesa Aew [ ook | Caed |
e 1Y 1 e
5.

Press the [F6] function key on the keyboard to perform a duplicate check. The Find
Matching Voters window is displayed. The results shown in this window will display
voters in your county whose last name and first name match the applicant’s.

- -
5 .
R Search Citeta —
= _' - _"“"""""""' — \" — l {_ MM
.~_" Last Hame -:’IPHM L s Mame o Suffin | r___._____ :_I
PENNDOT AMES | v] || R
Bl (o) SocSectnls DL (e Paty _[o)Sex o Porctome. (o) PacedB | | Cwew |
110011365 | J|azooca7 |oEMOCRATE viu ] | v =
(| Hase: 8] Stree Name. [n] Cay: [s) Sume [3] 2p Code: [+ Courty
Bt O s ot Datral AR O i S L :
21 JRoionD  v]cawra [ 27 LTI T | o
[PENNDOTIAMES 10031365D 99062047 U 203 RICHMOND LM  CAMP HILLPAJITOI 203 RICHMOND LANE C&l = |
L il LDl
| Crty  Name d [y | Addmn
23 | PENMDOT JSMES 1631965 D [t2122619 A 6SI13THST

Charge:

Users have the option to perform additional duplicate
criteria and pressing [F6] or clicking [Find Now].

[#] Addr (%) Name [a] Panty [w] O | | Sgs [ CewCiea |
EI_—LZ"L:_:‘;-E.'-..--'-_: A e T Y e T A T W e - T T ST R M’mﬂm?

checks by editing the search

Page 6 of 79




Pennsylvania Department of State

Statewide Uniform Registry of Electors (SURE)
Mail-In Application Processing

March 2020

Steps

Actions

The next step is dependent on the results of the duplicate search. Compare the
application data against any matching voter records that may display in the results.

If a matching valid, in county voter record is identified, select the voter record and dlick
[OK].

The Application Linked message is displayed.

Application Linked

o The Application has been linked to the selected voter's record

OK

Click [OK] to close the message.

Note: If the voter already has a mail-in or absentee application attached to their voter
record, the existing warning message will display.

Warning! An Absentee/Mail-In Application Already exnsts for this
Election

Upon linking the application to a voter record, the system will auto-populate fields in
the lower half of the Application Queue tab with the voter record data and the voter’s
signature will appear in the signature block area.
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Steps Actions
o Absentee/Mail-In Voting - 8] x |
PENNDOT, CTTWELVE Defak Bection | 2020 GENERAL PRIMARY 04 v |
Eﬂl 0526-1 Defond Vote Method |
PHILAWD 05 DIV 26 P
© rcotcason Queve | oo Datais | [ ropicason | [ App Qanus | [EF Gatots | B Pemanert | 1D vistication
Title Last Nome Suftix Firt Howme Midde Hame Farty Afilition  Applicalion Type: Vietied
Henme 8 172 D Steet Nane Type D Unit Ut 8 City Sate Jp Code
Addirras (e 2 An Adkck L | At Oty, Sate M Zp A Courtry
Bection Vote Method  App Date Reason Buth Dale: SSH Onvers Lic
Phooe Sex Enal Addbrmes App Fec'd Mathod Hallot Debvary >
el M}\L
Nama:  PENNDOT, CTTWELVE Pasty: DEMOCRATC Qy-‘r—
Res Add 27N (2ND ST PHILADELPHIA. PA 19106
Mait Addr: St “ ’d_
Voler ID- 10957328751 Reg Date: 12/7/2019 Froce:sed
Acive ACTIVE - REGISTERED o
9. Click [Process App] to approve the application.
_I."'J""-‘-" peadils oot towolfima | Becciiac anon. Atti fRan ot _ .. _-"-_' “_‘;""-- 'I—
n—imlm: o | cuew |
Ll 0 » 1P D
10. The Process Absentee/Mail-In Application window displays.

The ‘Status-Reason’ field will default to APPR — ID VERIFIED.

The ID Verification process occurred while the applicant was completing the
application online. Therefore, upon approving the application, the ‘Status’ will become
‘Processed’ and the mail-in data will not be sent for ID verification.

The ‘Send Ballot Document’ and ‘Submit for Printing Later’ checkboxes are defaulted
as checked.
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Steps |

|01/08/2020 3:17:5|

- |Ratus - Reason: Bailot Serial No:
APPR = 1D VERIFIED

Create Permanent from Application
Comespondence

|| Send App Status Document Baliot Document

Message on Comrespondence:

Notes:

0 If the ‘Send Ballot Document’ checkbox is checked and the ‘Submit For Printing
Later’ checkbox is cleared, the ballot label will print immediately.

[0 If both the ‘Send Ballot Document’ and the ‘Submit For Printing Later’ checkboxes
are checked, the ballot label will be queued to Correspondence Batches where it

can be printed and confirmed at a later time.

0O If both the ‘Send Ballot Document’ and the ‘Submit For Printing Later’ checkboxes
are unchecked, users must generate the ballot label through the Process
Abs/Mail-In utility where the label(s) will be queued to Correspondence Batches
where it can be printed and confirmed at a later time.

11. Click [Process].
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Steps Actions
Li, PENNDOT, CTTWELVE Change Date:
FE 101/08/2020 3175
| Status - Reason: ~ Baliot Serial No:
| APPR - ID VERIFIED v]

Create Permanent from Application

e !
[ Send App Status Document V] Send Ballot Docussent

P2 Ballot Label v

- - 'v| Submit For Printing Later

T

If the Voter has indicated on their application that they want to be added to the annual
mail-in voter list, the “Create Permanent from Application” checkbox will be checked
and disabled. When the application is processed, the Mail-In Ballot; Perm flag is
displayed on the voter record. When the Absentee/Mail-In Voting icon is clicked, the
details will be displayed on the Permanent tab and the Ballot details will be displayed
on the Ballots tab.

The application is processed, and the Application Queue tab is displayed.
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Steps Actions
. Absentee/Mail-In Voting [=la] x|
PENNDOT. CTTWELVE Dok Baction: | 2020 GENERAL FRIMARY (04, v
@ 05261 Detmal Votn Method |
PHILA WD 05 DIV 26 2 e
B Aolcaon Qe | Jon Derels A dooicamon | &1 Ao Spmn |12 g ! G Permanet | D Vadication
Thhe Laol Mame St Firsd Mamn MikSa Nawe  Pardy Alilishion: Application Type. Vierfied
House i, 1/2 D Stredt Haee Twe. D U=s Unet 8. City Stae: Ap Code
Address Line 2 At Ackeh Lioe 1 A Coy, ke A Bp M Courtry
Hection: Viote Method: App Date Reason Beth Dte: SSM Drivers Lic
Phaoew Sex Emall Akireas App Roc'd Unthod Ballot Delivery o
ChCopeTAX Mo tung.
Name:  PEMIOOT.CTTWELVE Party- DEMCCRATIC @'T
Res Add- 2TH (2D ST PHEADELPHSA PA 19106
Mall Add- LTI T ——
Veter 10 10857108751 Reg Date: 1272018 Processed || Q_l
Qeius.  Active ACTIVE - REGISTERED ey

An email will be sent to the applicant to inform him/her that their mail-in ballot
application was approved if an email was provided on the application.

Existing processes after approving a mail-in ballot application remain the same.
U The ‘Mail-In Ballot’ flag will be attached to the voter record.

[1 The mail-in application will be attached to the voter record.
[1 The voter's information will now appear on mail-in type reports.

(1 A ‘Mail-In Ballot Label’ will be queued for each approved application whether
individually to Correspondence Batches or in a group through the Process
Abs/Mail-In Utility.

0 Mail-In Ballot Labels will contain a bar code indicating the voter information has
been verified and does not have to provide ID before their ballot can be
counted.

1 Upon confirming a Mail-In Ballot Label, the Correspondence tab on the voter
record will be updated to reflect the mail-in balloting package has been sent.

The Record Mailings functionality will allow for any returned ballots to be
entered in the system and will update the voter record accordingly based on the
‘Response Type'.
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Users will have the ability to decline an online mail-in application for one of several reasons. When an
application is declined, the system will generate the necessary correspondence to advise the applicant
why the application was declined.

Declining Online Mail-In Applications

Steps Actions

1. From the SURE VR Main Menu, click the Applications tab.

2. Select the ‘Absentee/Mail-In Application’ App Type.

3. Check the ‘Show Application Batches’ checkbox to display the application batches
received from the Mail-In Ballot Application. Double click on one of the batches, with a
‘Form Type’ of ‘'OLMAILV'.

Sk o i e B M o R A

ELVS |
: PHILADELPHIA g

e

i
8 Repods { @ Pettions | & System Functions "
L Voter jnformation U Appications r __& Blections
..:1 Pop Type: | spsentec Mal-b Aoplics v | i Add
N 2 J | m“’

l
|| Satus: () Naw Pending e e
i O O Poossed | Modty Apghcation | |

Add
| Malin UOCAVA

or: | v] ' l’il'ld’«mﬂt:u.w on
| Dates: 12052015 T0(01/082020) |vi Show Application Batches |

Created Baich Status  InUseBy Reviewed Batcd ~

014072020 Reviewed o v 1,7.2020

0170672020 Reviewed OLMAILY | 1/772020 . 2020
010372020 Reviewed OLMALY | 1732020 20200 =
A1 M9 70 Dessmesnd O AR AL 179000 AN

L] >

Refesh || Find Batches | [v] Only Batches Net In Use

Page 12 of 79



Pennsylvania Department of State
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Steps Actions
4, The Absentee/Mail-In Voting screen displays the first application in the batch. All the
information entered in the mail-in ballot application will be populated.
The ‘Application Type’ will be “ONLINE MAIL-IN VERIFIED".
The following fields will be disabled and cannot be modified.
U Default Vote Method = “MAIL-IN"
[l Application Type = ‘ONLINE MAIL-IN VERIFIED”
0 Verified Checkbox = Checkbox is checked
O Election = Current election
0 Vote Method = “MAIL-IN"
0 Reason = Blank
0O App Rec’d Method = Online
(] Ballot Delivery = “USPS”
| o Absentee/Mail-In Voting - b N
______ PENNDOT. BRIAN Defauk Bection: | 2020 GENERAL PRIMARY (04,
@l Defalt Vote Mathod. ps411 41
VH Sowrce: (| v
B Aopication Queue | App Detais | ID Vedficaton
Tithe: Last Nama: Sulfix- First Name: Middie Namc: Party Mffiliation: | Application Type' \erified
v EAIEEN v | BRIAN v JONLINE MAILIN 5
House : 1/2 Dir:  Stresl Name: Type: Dirz Unit: Unit 31 Gity: State: Zip Coda:
| 511 v | SHAW v ST w v v MECHAMIC v PA & 17050
Address Line 2: Al Addr Line 1: Alt Gity, Rata: At Dp: Alt Cauntry:
511 SHAW ST MECHANICSBURG PA 17050
II—Bodion. Vaote Method: |App Date:  |Reason Bith Date:  SSN: Drivers Lic:
2020 GENERAL PRIM. + | MAILN 01/06:2020 01/03/1984 93002042
Phone: Sex:  Email Address; App Hac'd Mathod Baliot Delivery: 8 -
U v C-HAGDONAD@PA GC W\p—
Nome Porty:
Res Addr:
Mail Addr- Status: —_—
Voter 1D: Reg Date: New !Q‘)l
Coundy al
| SQstus:
E New Entry Delete Entry  Process App oK Cancel
| Recor 4N 4] 1 3 re ctn
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Steps Actions
5. Press the [F6] function key on the keyboard to perform a duplicate check. The Find
Matching Voters window is displayed. The results shown in this window display voters
in your county whose last name and first name match the applicant’s.
= Find Matching Voters - -~ HEN|
N\ Seach Crtena
Fid Now
] Lant Name [+ First Name [ Mddie Name o] Sufi
PENNDOT FAT v -
(] ButhDate' (8] SocSecho (a| DL&  |u Padty: &) Sex [« PhoneHome (o) PlaceotBeth: Carc
Q1031957 39002018 vl « v
(0] House. (®] Syeat Name. = Qay: = SQuate. ®| BpCode: ¥ County:
238 PANCOAST AVE v | SPRINGFIELD v B3 v 13064 v &3 v Fesds O
Bastng Reoord
PEMMDOT PAT 01011597 93002038 U 238 PANCOAST AVE SPRINGFIELD F2 19064 218 PANCOAST AVE S#RI
< >
Crey | Hame ExthDate SSH DL Py RegDate Stahs | Address
< = e —>
Change:
[x) Addr (3] Hame (o] Paty [*] Other [ | Scn Clear Crtecia
Users have the option to perform additional duplicate checks by editing the search
criteria and pressing [F6] or clicking [Find Now].
6.

The next step is dependent on the results of the duplicate search. Compare the
application data against any matching voter records that may display in the results.
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Steps Actions
o Find Matching Voters -} “
A Seoch Gtesa
e S e N ; — Fird Mo
v} Lat Moy 1/ Fr Hame (o] Hxide Nare =1 S
FENNDOT PAY v OK
o ahDats 8! SeeSachi k DNF e Paty 8] Sax 8 Prenprions | 8] Plosdtet Canet
01031597 $3002038 v U v w |
uHouse o] Srest Naew {o] Cay [» S [» 2pCode |¥1 Couvy
2M FANCOARST AVE v | SPRINGFIELD w PA  » 15084 v 23 w Faste O
Emting Repord
FENNDOT PAT  O1DIA1597 9500203 U 238 PENCOASTAVE  SPRINGFIELD.PA 15064 2M PANCOAST AVE SPH
< >
Gty Reero tethQde S5M .8 Pry | RagDale Stetue | Addraes
Cherge
‘o] Adar (@] Nama [s) Paty (5 Oter S Lol
% If you were not able to find a matching valid voter record, please refer to the next step of this

section.

If you were able to find a matching valid voter record but would like to use a different
declined status reason, please refer to step 10 of this section.

8. If you are not able to find a matching valid voter record during the duplicate check, click
[Cancel] on the Find Matching Voters screen.

a Find Matching Yoters - nl
N Search Crtora

——— e Foxd Mow

/| Lot Home 7! Fm Nome [#] Maide Mane ‘o] Sufi

PEMNDOT PAT v il

o) SthOale ={ SecSecho = BLF  |e| Paty uj Sex 8| PronsHione ) PlaceofBeh Concdl
010371957 $5002033 will w v

5l Houss (2! Sireet Wene = Ciy = Siee [ ZpCode |V Couey

218 FANCOAST AVE v SPRIMGFIELD v PA o 15084 w2 v Fends O

Exeting Record

FENNDOT PAT  QLOL1ET 95002038 U 218 PANCOMNSTAVE  SPRNGFIELD.PA 13064 23 PANCOAST &VE 5PR;

< >

Crly Neme Bthlae SSM [V, Py | RegDals Sers  Addeer

<

Charge.
=] Ay =] vame (o Faty (o Orwr [ | Sgm

Qeoar Caenia

The Absentee/Mail-In Voting screen will appear. Click [Process App].
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Steps Actions
o Absentee/Mail-In Voting - o iEN
PENNDOT. BRIAN Defauht Bection. 2020 GENERAL PAIMARY (04, v
[Zjl Defautt Vote Method: 121/ 1
¥R Source
@ sppbcaton Queve | Agp Detalls | 1D Vedfication
Tile: Last Name: Suffix: First Name: Middie Name: Party Affiliation: Application Type: \ieified:
PRIPENNDO T v BRIAN w | ONLINE MAIL4! .-
House it 1/2 Dwr.  Street Name: Type: Dir: Unit: Unit #: City: Siste: Zp Code:
511 v SHAW v ST v v W MECHANIC v PA ~ 17050 w
Address Line 2: AR Addr Line 1 A Cay. State: A Jp: M Coumtry:
511 SHAW ST MECHANICSBURG PA | 17050 ~
Badtion: Vote Method App Dals: Reason: Birth Data: S5N: Drivers Lic
2020 GENEF MAIL 01,06.2020 01/03/19%4 99002042
Phone: Sex: Emeil Adduns: App Rec'd Method Rallot Dekvery -
U v JCHAGDONAD@PAGA] Oritre /Q’MLM_
N Party:
Res Addr-
Mol Add Fhan: [[M Ei
Voter iD: Reg Date: Now :
Ratus: x
New Ety. | Dkte ey e
Recod (L) K) 1 130 e oy
9. The Process Absentee/Mail-In Application window will display.
Select the ‘Status Reason’ of “DECL — NOT REGISTERED".
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Steps Actions

o Process Absentee/Mail-In Application -0 X

i PENNDOT. BOB Change Date:
0170872020 205 1]

=yl IR Byt e ol S Bdlul m No:
DECL - NOT REGISTERED v ;l

Corespondence

v Send App Status Document | [ | Send Baliot Document

[[es A rp NELGIBLE v
YOU ARE NOT REGISTERED TO || Submit For Printing Later
VOTE

Click [Process]. The ‘ABS/MAIL-IN APP INELIGIBLE’ notice will be queued to the Report
Batches so it can be printed and confirmed at a later time.

The Absentee/Mail-In Voting screen is displayed with a ‘Processed’ status associated to
the application.

Click [OK] to close the Absentee/Mail-In Voting screen.
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Steps Actions

i 5 Absentee/Mail-In Voting - o IEN
: ____ PENNDOT. BRIAN Defakt Bection' 2020 GENERAL PRIMARY (04, v
' @I Defeuht Vote Method: 111
! VR Source
|
| B Acpicaton Gueve | App Detads | 1D Vedfication

Tile: Last Name: Sauffix: First Name: Middic Namc: Party Affiliation: Application Type. Vesdfied

PP ENNDOTE v BRIAN v NLINE MAILIN v

House #: 1/2 Dir  Sirost Name: Type: Do: Unit: Unt #: Qly: Sate: 2p Code:
! 5N v  SHAW v ST wv v v MECHANIC v PA + 17050

Address Line 2: ARt Addr Line t: At Gy, State: At Zip: AR Country:

511 SHAW ST MECHANICSBURG PA | 17050 ~

Blection Vote Method: App Date: Reason Bwth Dete: SSN: Drivers Lic:
Wl | 2020GENERAL PRIM. - | M 01062020 01/021934 95002042
|| Phone: Sex: Emo! Addre s App Aec'd Method Ballat Deltvery -

U v |[CHAGDONAD®PA G| W"’\L
: Name: Party:
1 “m: m -—-_ ,.
! Procesead ‘7 |
| | Voter ID: Reg Date: Bt !M
‘ Satus: =
i
!' New Ertry Delcte Enlry  Process App OK Cancel
| Aoz K1 KD 1 L3 L3 ee ofs
10. If you were able to locate a matching valid voter record during the duplicate check and

wish to process the application with a different decline status, click [Cancel] on the
Find Matching Voters screen.

1. Click [Process App] on the Absentee/Mail-In Voting screen.
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~ Steps 2
tad Absentee/Mail-In Voting -8 x
PENNDOT, 80B JR Defauk Bection. @ﬁss'utm ELECTION (11 w|
@I Defack ote Mathod:  s1nccyTec
VR Source
B Avcoicaron Quece | spp Detads | 1D Vestcation
Tido: Lost Neame:  Suffix: Fust Name:  Midde Name: Paty Miifigion: Application Type: varfied:
«|penmoor — Jur [0 i | v

Houme . /2 I)r Sreet Name:  Typs: Dr _Uul‘ Suse: chm

[ 28] | v[eancoast  vIavE ~ T };SFR!NGFEE viea Va6 V]

Address Une 2. AR Addr Uine 1 Omade AR Dp: AR Courtry:

| it Jimmocms: AVE ]1smnc,new PA ]mu __~_-__[ ] =]
szmmsm_] ABSENTEE 112 1&'2015 | vanm& | | [ss002041 )
|| Phore: Sex Eesd Addmas: Mﬂn“dw ldn D-tm -
|[n73messs  Ju v licaugoonseea oo us# M

Name Party:

Hes Addr.

Mad Addr: Sates:

Voter 1D Rag Dete: Now

Seatus:

| New Entry | | Delota Entry | Process Aop | . 0K | Cancel

I (1 1
12.

Select the appropnate ‘Status —~ Reason

D#e_:

{m,foa«?o_?g_gso

Ballot Serial Mo

i L lv
|| 'APFA - (BUT NOT ELKGIELE FOR PERMANENT STATL
| [APPR - ID NOT VERIFIED
| /3PP D VERFCATION PEND
ID VERIFI
|APPR - UNAFFILIATED (NON-PARTISAN BALLOT SEN ot Document
| |APPA_ VALID APPLICATION-MAL

"DUPLICATE APPLICATION -.
- INCOMPLETE ADDRESS pr Evinting Laar
- INVALID REASON
-HO SIGNATURE
-NOT REGISTERED
- SIGNATURE MISMATCH

% |DECL - UNAFEILIATED (MO NON-PARTISAN ISSUES) £ o

[PEND . HAVA NOTICE SENT jcase || Cancel |

S T P Ry R SR T e PRy e AT TS R e TR

Note: If a permanent absentee or permanent mail-in application is declined for the
primary due to the voter’s not being affiliated with an eligible party, then SURE VR
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Steps

Actions

creates a ballot label for the following general election.

Click [Process].

. Process Absentee/Mail-In Application | = | 0 JEE]

| Nk i oo,k By
. Status - Reason: ] Baliot Serial No r
BDECL  AFTER DEADLING v g
L v Send App Status Document | | Send Ballot Document 1

ABS.MAIL-IM APF INELIGIBLE v |
Message en Commeapondance: =
[YOURREQUEST FORABALLOT | 0 bkt For Printing Later

WAS RECEIVED AFTER THE
DEADLIKE.

e e

The ‘ABS/MAIL-IN APP INELIGIBLE’ notice will be queued to the Report Batches so it can
be printed and confirmed at a later time.

Additionally, an email will be sent to the applicant to inform him/her their mail-in
application was declined (with the declined status reason) if an email was provided on
the application.

The application is processed, and the Application Queue tab is displayed.
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Steps Actions
a : Absentee/Mail-in VotinQ - o IEN
_ PENNDOT, BRIAN Defauk Bection: 2020 GENERAL PRIMARY (04, v

VR Source

@ ppicaton Queve | Aop Detads | 1D Vedhcation

Titla: Laat Name: Suffix: First Name:  Middie Name: Pasty Affiliation: MDUcalonTm Verifiad:

v R | v BRIAN v | ONLINE MAILIN -
House ##. 172 Dw:  Street Nome: Type: Dir:  Unit: U #: Cay: Sale: Zip Code:
5 v  SHAW wiST w v v MECHANIC v ' PA ~ 17050
Address Line 2; At Addr Line 1: At Cty. State: At Ap: At Country:
511 SHAWST MECHANICSBURG PA | 1705¢ v .
Baction: Vixe Method: App Data:  Heason: Buth Date: SSN: Drivers Lic:
2020 GENERAL PRIM LAILIN 01,/06/2020 01/03/19%4 95002042
Phone: Sex:  Email Address: Pﬁ: fac'd Method de Dehvery: »
U v [cNAGDONRD@PAK|Or - Mrnotung.
Name:: Party:
Res Addr:
Mail Addr-
Voter ID: Reg Date:
Satus:
New Entry Delete Erdry  Proceas App 0K Cancel
Recarz €1 Kl 1 32K v ofd

The App Status tab has been updated with the selected status reason.
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Steps

--At_:t'io_ns

-'g" 42008321

SPRIMGFIELD TOMNSHIP 4TH WARD 2HD PREC

B sophcson Qoove | 4ou Caysin | (7] sooiceon. B 40 33 19 gypws | [ Pomenen | 0 adcaton

B -Foosen:
JELL AFTEF DEALUKE

AS AP R LEGBLE

Y4 REGIEST FOR AN BBSENTEE
_| Show Comsapendsncs in Qusus

{ et Later | | Process fep |

S (VRS

iz e

Onerg Date:

(222 ek 21ew

i

¥ Subed for Prting Laber

13.

Click [OK].
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Statewide Uniform Registry of Electors (SURE)
Mail-In Application Processing

March 2020

Steps

Actions

1.

From the SURE Menu, select the Applications tab.

2.

Select ‘Absentee/Mail-In Application’ from the ‘App Type’ drop-down.

ELVS Main Menu

ELVS
DELAWARE

A Fpoods (% Petiiorn & Syvten Functions
L voter bormation _ﬁm“—!mj _Fﬁsaxrra
[FOETIR! comion Wad b fopicn ©]  Add

M- UOCAVA

Stahs: e Hew || Pendng
pr. | Processed Modfy Application

ar v Find Apglcation
Detes: 12112003 10 (140220 || Show Apphcation Baiches

Crmaimd Haich Stetus  inlleafly  Foms Type Ravewsd | Baich Fy

€ 3

Rairsth find Batches (] Orly Batches 3ol In Use

Click the [Add Absentee/Mail-In Application] button. The
Absentee/Mail-In Voting window is displayed.
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Steps Actions
. Absentec/Mail-in Voting =2 x|
. Diefacd Blection 703 GERERS. PRIMAAY (4 +
El Defud Vots Mahod | spsEnTEE v
VE Sauror

® fopscsion Cueus | fop Dotats | ID Vesicaton

| Tt Lust Mame  Siffix Firt Rame:  Midds Name Pty Altliation  Apphicallon TYpo: \Vrifeed

| o v | w | |Reguis dete v

Hoae 8 /2 Ok Stveet Masse e D Uit Unlt 8 Oy Rads: Lip Code

3| - w | ~ ~ v ~ -

| Addmssline 2 AR AAY Lina 1 M Gy, Sate MZp M Couniry
| Blaction: Vots Mothed  App Delw. ~ Rosson Beth Date:  S5M Dovwers Lic
| 2200 GENERAL PRIM o [ ABSENTEE v |02 252000 v
| Phore Sex. bl Addreas: App Rocd Methed Bollot Delbvery:
| | v USPS w | USPS w
t [ Tr— - Pty

R Ackd

How !‘ﬂ-’

Voter 1D fReg Date:

Ratus:

New Endry Delebe Entry . Process App oK Cancet
Seet K1) © A33 e 00

Notes:

[1 The 'App Rec’d Method’ defaults to ‘USPS’ and should allow user to
change to ‘Counter’ if necessary. No other values are available.

[l The ‘Ballot Delivery’ field defaults to ‘USPS’ and should not be changed for
‘Absentee/Mail-In’ applications.

4. The next active election is displayed in the ‘Election’ drop-down list. Select ‘Mail-In’
from the ‘Application Type’ drop-down.
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Steps Actions
3 Absentae/Mail-In Voting - o KR
= Dufiad Brctst. | 7501 GEMEAAL FRAGARY D4 v
g [ Dutat vote Mot s o ]
VH Sensre
B Jostosen Qe en Dt | 0 Visentn (5 s -
ir-. Lo Weme  Safin Pl Nemm Mkl Nowm Pty Migtion ’gg-unm. etk
: Hosefl 22 D Srosi News Tpa Ok Ui Um# Oty Sute Zip Code:
. Addwen Lime 2 AR Adek Lirws A iy, Sate N D M Cinriry
| Flmchion Dete:  SSH Dtk Lie
i HHGEnEREL PRIM o 0
:n- Agp Pax 4 Mastud Batx: Dessmy
| upg 3 E-1i1 -
: Meame: faty
i Fies Addr
Mall Adde Raww: [T
| Volw @ Fg (e e |1
| Saae
Nerw Entry Dbt Getry  Proscams App O Carced
il 4 I 4] 2 [ N R
The ‘Vote Method’ field is populated with ‘Mail-In’, the ‘Reason’ field is disabled, and
the ‘Default Vote Method’ is updated to ‘Mail-In’
5. Enter the applicant’s partial or full name (if common name) and date of birth. Press the
[F6] button on the keyboard. The Find Matching Voters screen is displayed.
5 Find Matching Vaters - o K
A Sewch Cibeda
- find How
¥ Lo Bame < et Home 19| Mhakde Hame o Setw
WILLIAMS CASWAYNNE v oK
o GrOme: o) SocSactio’s DLR  m! Pagy »! Sex 8] PhonsHome: |9 PacecBeh Carcdt
050141574 - ~ v
s, House: [v] Sreet Harse = Oy | e (2] BoCodw. ¥ Couwr
» w v « /3 ~ Pexits 1
Bsseryg Fooess
WLLULAKRS DURAYNNE 0511 18
(rty Mame Bethliats PR
Cvnge
#) Aor [« Nese v| Panty = Ghher Siga Clow Citona
If necessary, press the [F6] button again and/or use the search options on the Find
Matching Voters screen to perform a second search for the voter’s record.
6. Double-click on the row containing the voter who wishes to vote Mail-In. A

message box is displayed, stating the application has been linked to the
voter’s record.
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Applic ation Linked
\i') The Applcation has been Inked to the selected voter's recoed
7. Click the [OK] button to close the message box.
8.

The system-populated fields in the lower half of the
are populated with the data and signature from the

Application Queue tab
voter's record.

[N AbsenteeMail-In Voting
WILLIAMS, DUWAYMNE ©
['Zjl P5 HDOADI2-3

UPPER DARBY TOWNSHIF 4TH DIST 26D PREC

LRl 4] 313 ¢ o0

Dofad Blecwon 2000 CENEAAL FAMNSAY I w
Difmd Voo Method 10 .4

»

VH Souoe

B ioicator Quese  Mag Outals | 1D Vecmer
| Thte Laet Mwep:  Tuec Rew Name:  Mdfe Nemo:  Party Mstien:  Avplicstun T vasned:
| v wiLsNs v | DUNATHHE  © DEMOCRATIC v MALN v
| Home#t 12 v SrectNeme Twe Dr el Ui Gy Batv Zp Code
| v v vl v v v W v
Addres s > A o Liee 1. A Gly. Rte M3 N Country
i v
| Bexttor. Vol Neitnd. App Doz Feason Buth Dean.  SSM. Dwers L
| 2010 GENERAL FRIM w | MAL I Bi/22008 N
EH- Set e Addmes A Vo3 Mt foslice Dimsoemry

- yers « s -
Mema:  WILLIANE DURAYNNEC Pmty DEMOCRATC L
Fios Addr 135 WOODLAAN AVE LURPER DARBY, PA 19042
Mat A gl [T 7 1T
Volar i) 23ZETS T P Dube 576572001 e
S e ACTVE AEGSTERED
Mow Endry Drdede Erdry  Process App oK )
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To add the MAIL-IN application to the Documents tab in the voter’s record,
scan the MAIL-IN application and click the [Add Last Scanned] icon to open
the Add Document window.

Status:
hew

The ‘Document Description’ field will be auto populated with the name of the

election.

Click the [Add Last Scan] button on the Add Document window to save the

image.

=/ Add Document ﬂ

Add New Voter Document

Document Categy.  Vorer Documents v
Documert TYDS:  Voter Absentee Appicabon vt
R 2 BT R 00 CENERAL PRIMARY 04 28 200

Docunwent FlaName.

[7] Keep Existing File Path For New Documert

Add AddiastScen O C Cancel

The document is saved to the Documents tab in the voter’s record.

Page 27 of 79




Pennsylvania Department of State
Statewide Uniform Registry of Electors (SURE)
Mail-In Application Processing

March 2020
Steps Actions
10. If the voter is requesting the ballot be mailed to an address other than his/her
residential address, enter the address into the ‘Alt Address’ fields. If these
fields are left blank, the ballot label will reflect the voter's residential address
unless a mailing address is indicated on the voter record.
L2 Absentee/Mail-in Voting - o IEN]
WILLIANS, DIMWAYMNE C Diefaest Binction 2020 GENERAL PRIMARY T4 +
[ s 1c004002-1 DefmA Viots Mathod. s it v
UPPER DARBY TOWNSHIF 4TH DIST 200 PREC p—
-] Rochcaton Qe | Agp Detsls | 10 Verfcasen
Thic: Lost Hame: &n-ru-&ne Sldelie: Newwe: mm&mw\‘mw
v WHLIAMS w | DLAWAYNY c DEMOCRATIC » | MAL-WN r
Hamctt: /2 D SsestNeme: Type: O Ul Ul 8 Ciy: Qe Ap Cade:
218 # w  PANCOAST v AVE & - - SPRAMNGEIE w | PA  » 38002 o
Addrass Line 2 AR Add Uem V- A Cty, Rate A Dp M Cartry
22 STATEST HARRISEURG FA e~ _wi 1
20 GENERAL PRIM o MAILSN w BV 1272030 EL51974
4 _’_L?‘Sfir e v .)SKS‘
Mame WILLIANS, DINYAYNME C Paty: DEMOCRATIC -, - o
Ros Addr- 135 WOODLAWN AVE. UPPER DAREY. PA, 190K
Vaier 1D, 0OBEZBTE-23 Reog Date: 5716200 My
Sugus:  Adve ACTIVE - REGISTERED
New Entry Doicte Bty Process App oK Canoel
Geezer ] K} 6 I3 ES ve o0
11.

Populate the remaining fields as provided on the MAIL-IN application,
including the ‘SSN’ and ‘DL’ if provided.
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12.

WHLIAMS, DUWATMRE C

If the voter provided acceptable ID other than an SSN and/or DL and it can be
verified, click the ‘Verified’ checkbox.

Abseriee/Mail-in Voting - = IER

Oelod Seten 2730 GENLRE PRMAAY 4. w
[79 s 1e004002-1

Colmd Veir Wathod: uag_ ik
UPPER DARBY TOWNSHIP 4TH DI5T 2R0 PREC

VF Seurcs
B rockcaon Quewe Ao Detae | 1 Vasthaston

-

Tile: Lt Name: Sulits. Fem Moo Midde Nave:  Party Alidation.  Apglication T)
v WILLBNS G

Se:  EmMl deidma
v

Aep Placl Shetted Bulid Bohwery:

fuws o L ~|

Mamo:  WILLIAMS DUWAYHINE C Farty, DEMOCRATC

PR RPN g 7

fies Add- 135 WOCOLAWN AVE LIPPES DMASY PA 19082

Ve (D, 0OMIENAD) Rleg Drsy; 5716701 e |
s Adve ACTIVE  REGISTERED

New Endry Uclate Endry  Proces App o Camooé

Aesrs £) &4 g 13 Li0e w0

Veridient.
v | DU ATREE OEMOCRATIC »  MALAN -
Haselt 12 Or Sesibams Tpe: O Ul U S Qi Sale Hp Cade:
2% v | PANCOAST v AE v v v SPAMGHIE v PA » T84 v
Ackirmae Line 2 A A Ly 1 A Cwy, Ree A 2p A Coumiey
2ZTSTATE 5T HARPISBUAG. FA 170l v
Bluction, Vols Method.  App Dete Reneon Buth Data  SSN. xteers Lic:
2020 GENERAL PRIM » | NALAN w (0L 10 50U UXXXAENE | 23MAZ8)
Phone:
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13. Click the App Details tab. Each of the fields are disabled except for the
‘Lived at this address since’ field. Enter the year if one was provided by the
voter.
W © Absentee/Mai-invetng 00 = ©
WILLIAMS, DUWAYNNE C Defak Bectidn 3100 GENERA FRINAAY & «
FS 160040021 Datacit Vone Method. 11| 1h v
UPPER DAREY TOWNSHIP 4TH DIST 2ND PREC
e e cx
Ocpation ﬂrgdhlﬂwm
Saic o Fedoal govamaerst emgloyees chewk bero
Abaeree brom suswepally
Wrwcaa o plryancad doaabyilly
| ' Nownr: of phopsician
|
i
brer Entry Deiote Erary Procoes App OK Cancel
i Puccrs €1 KI 9 2 Dkee v
14. Click the [Process App] button.
New Ertry | Delole Entry | Process App 0K Cancel

Aezeer K] K3 0 3 A3 vm 20

The Manual Verification screen appears. Select ‘Yes’ to the message.

Man

| The epphcation contains o DL or SSH. Are you sure you want to continue with

| manuyal verificatien?

ual Verification
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If the “Verified' checkbox is marked, the Scan the Document message is
displayed.
Scan the Document
Do you want to Scan the document now?
Click [Yes] to open the Add Document windows.
15. Scan the verified ID and attach it to the MAIL-IN application by clicking [Add
Last Scan] in the Add Document window.
F-.-“ Add Document . __E'
| Add New Voter Document
Documert Calegory:  viter Documents v
Document Type. Valer |0 Verficabon v
| Document Descriptian: || |
Document FisName
[ ] Keep Existiy Rie Path For New Document
aa [Ractansean] © € cancel
The scanned document is attached to the Mail-In application.
16.

The Process Absentee/Mail-In Application window is displayed.

" Process Absentee/Mail-In Application - Qa n
_i WILLIAMS, DUWAYNNE C Change Date:
L 0112:2020 753 6
Statiss - Reason: Ballot Sertal No
APPR ~ 1D VERIFIED v

Create Pemanert from Application

Comuppondence
[ ] Send App Satia Docisnert '+ Send Ballot Document
Mad-in Baldod Label v
ge on Corpapond

¥ Subedt For Printing Later

The ‘Status-Reason’ field is populated based on the status of the ‘Verified’
checkbox or the values in the SSN and/or DL fields. The ‘Send Ballot
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Document’ checkbox will be checked and the ‘Send Ballot Document’
drop-down will default to ‘Mail-In Ballot Label’

Note:

00 If the ‘Verified’ checkbox is marked, the ‘Status-Reason’ will be APPR -
ID VERIFIED.

O If the ‘Verified’ checkbox is not marked and either the SSN or DL on the
Mail-In application matches the SSN or DL on the voter's record, the
‘Status-Reason’ will be APPR — ID VERIFIED.

(1 If the ‘Verified’ checkbox is not marked and neither the SSN nor DL on
the Mail-In application matches the SSN or DL on the voter’s record, the
‘Status-Reason’ will be APPR - ID VERIFICATION PEND.

O If the ‘Verified’ checkbox is not marked and neither the SSN nor DL is
populated on the Mail-In application, the ‘Status-Reason’ will be APPR —
ID NOT VERIFIED.

O If the ‘Create Permanent from Application’ checkbox is checked, the
system will create a permanent record for the voter following the existing
process.

17.

DECISION
POINT

Note:

O The ‘Send Ballot Document’ and ‘Submit For Printing Later’ checkboxes
cannot be marked when the status of the Mail-In application status is
‘APPR - ID VERIFICATION PENDING'. The ballot label will queue to
Correspondence Batches after the result of the verification is received,
even if the ID is not verified.

O If the Mail-In application status is ‘APPR — ID VERIFIED’, the ‘Send Ballot
Document’ checkbox is marked, and the ‘Submit For Printing Later’
checkbox is cleared, the ballot label will print immediately.

[ If the Mail-In application status is ‘APPR — ID VERIFIED’, and the ‘Send
Ballot Document’ and the ‘Submit For Printing Later’ checkboxes are
marked, the ballot label will be queued to Correspondence Batches
where it can be printed and confirmed.

[0 If the ‘Ballots and Contests Finalized’ checkbox on the election record is
not marked, the ‘Send Ballot Document’ checkbox will not be marked, and
the ballot cannot be immediately sent even if the Mail-In application status
is ‘APPR - ID VERIFIED’. The ballot label can be queued after the ‘Ballots
and Contests Finalized’ checkbox in the election record is marked by using
the Process AB/Mail-ins utility.

00 If the Mail-In application status is APPR — ID VERIFICATION PEND, the
ballot label will be queued to Correspondence Batches after the
verification is received. If the verification failed, the ballot label will contain
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an ID watermark. The ID watermark will not appear if the verification
passes.
[1 Ballot labels cannot be recorded until an ID is verified.

18. Click the [Process] button.
S Process Absentee/Mail-in Application - o IEN
i, WILLIAMS. DUWAYNNE C Chibngi Dl
017122020 7535
S[stus - Reason: Brliot Serial No
APPR - |D VERSFIED v
| Create Pemanent from Apphcation
Cormeapondence 3
[] Send App Status Dociment [ Send Ballol Document
Mad-h Ballot Laded W
Message on Comespondence

v Subest For Prnting Later

=

The Process Absentee/Mail-In Application window is closed, and the
Application Queue tab is displayed. Click on the ID Verification tab to
view the Verification Status.

L Anzentoe Mail In Voting - 7“
WELLIAMS. DIAYAYHNE C Ocfich Bechon' o000 SENERML FRIRARY I v | |
_@ YEO04D02-1 Ot Ve Mo 141 m |

UPFER DARSY TOWNSHIP 4TH DIST 2MD PREC

B sopiouton Qe | heo Dgats | Y dohatin | [ Aw ks | [0 g mam,.m
—_—— e e e =

?
1
| Dovems Lk 55M Bl Daln
+ Verliod Repuacass
Courty | Ty Duncrpton Db Storued il Sirm

AddDoc  AddiasiScan  DokeeDoc | ViewDot e 1 I

|

Now [piry  Ondete Crtty  frocess fop (=3 Cancal ‘

fae () K3 1 B3 L ee o0

=T e e e e e D e = s Ve S

Note:

[1 If the application status reason was APPR - ID VERIFICATION
PEND, the voter's SSN and/or DL will be simultaneously sent for
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verification. If the verification passes, the application status will
automatically update to APPR — ID VERIFIED. If the verification fails,
the application will be placed into the Mail-In application verification
exception link on the Voter Information tab.

[1 If the application status reason was APPR — ID VERIFICATION PEND
and the ‘Send Ballot Document’ and ‘Submit For Printing Later’
checkboxes were checked, a ballot label for the upcoming election has
been created for this voter.

[l If the application status reason was APPR — ID VERIFICATION PEND
and the ‘Send Ballot Document’ checkbox was unchecked, a ballot
label for the upcoming election has not yet been created and will need
to be created later using the Process AB/Mail-Ins utility.

Processing Mail-In Applications via the Voter’s Record

Steps

Actions

1.

From the SURE Menu, select the Voter Information tab.

2.

Press the [Find/Modify Voter] button. The Find Voters screen is
displayed.

| R e IR |
A (_imdlog«fnm»:x;iﬁ:m:] Eind How ’

| ast Name: Fast Name MName uffee l

i : | [ -] o

Vigter Number. Dot of Brthe SocSec No: | Pedty. Sex Yol Status: I
I ’ b l 3 I j' Seasch includes

House 8 Steet Name: C Slale Code: .

l l' 2 :. ”"E 'ﬁ. I' :.:” S "j' Fﬂhmmh‘ & F Honvald Voleis

N Aleinate Nages
I FadetalVghers

Hama Cey| BibDme | Fiy | SSH Ses | Stahm Ran  Addwess

| | »

SexchBesds 0 ™ StaglnLast Frkd Clox Cedens |5

Enter the name (and birthdate, if common name) of the voter who is
applying to be a Mail-In voter. Press the [Find Now] button. Voters that
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match the search criteria entered are returned in the results list box.
F TS— fina Voters EEE - |
AN Geners Oger |Dancis |Pecsors e |
Last Mames Fogt Yeme Makly Mo Suffic o
| | VotorNumber Do Bth SocSechio Faty o Tarcd
he! S "l Seamh nckdes
House 1 Sireet Name: - Cry: 5 Smev bo(‘.ade' m;.‘,t._a; . o b W |
Vi Msamate Name
] Frcoesl Voters
| Créy ' EethDate Ay | 55N
4. Select the correct voter from the results list box by double-clicking on the
record or highlighting the record and clicking the [OK] button. The selected
voter’s record opens with the General tab displayed.
5. To add the Mail-In application to the Documents tab in the voter’s

record, click the [Add Last Scan] button to open the Add Document
window.

w Viaees FindMod y Votar - - EN
FUBNCOT OMAD Seourty 1 tnscoas ~  Lasl Changad v1 X | Ok IS P

| LETTHINIY Voter blall o} Pams. Fotarad Vet e

[ B gmes O oapn |8 o |3 Compnnteron % Prwrya |2 Qwms | B foiots | 0 3w | Aoiater
1D Numbes- Socecw = i

1
i WaITAR 7 ~ OIS VR | ACTIVE - B S TERET v |
L Satre Ay

v PMORNICT SHAD - ety
Hoaume it 177 e Hane Ll Ll ¢ City Sxa  Bp Cude
16 FEADCH WVE - v TEADCEY Ph oo 1W0 e
Ackines Lns 2. Mt Ack Line 1 St {Py Sdn Mol 2p. Ml Careey
Focs Atres

| Blida, Swsd Sor. Civorslie Pwem U | Sex. Rem  Loguore  Aewstarce
| (3850 2] OTLLLY u - - . -
Paty

- (wn Paty Laat Yoloxd
DLRXCHATE 111122850 hlh-vu-

Pl Wortaw 3
Poft Wortor it srend

|

! m“ L | et I (}7 e

| s mmx o [t ee el
|

oK Cancat

| Pecwt KB K} ' B
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6. Select the desired option from the ‘Document Type’ field and enter a
description in the ‘Document Description’ field.
(@  Add Document A
Add New Voter Document
| —
| | Keep Existing Fils Path For New Docussent
Add AddlastSean D C Cancel I
Scan the Mail-In application and click [Add Last Scan]. The document is
saved to the Documents tab in the voter’s record.
7. Click the [Absentee/Mail-In Voting] icon

_@l The Absentee/Maildn Voting screen is
displayed.
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|>‘_' Absentes Mail-In Yating = B “

'@J Seiert Acpirabo w D

! J_M_ " ton Deaty, [ 40 an 1 T IR v — 10 Vaestar
‘ |
[}
N
Thera ara oo absantoas/nall-ins roecordod for this vetar.
Select the [New Apg| button to crmete & sew applicylion,

New A Port New Frocass A o Carrd
i 4 | ¥ BRIz

Click the [New App] button. The Absentee/Mail-In Wizard is displayed.

w AbsenteeMNail-in Wizard - 8 n
Belect an eteckon. and antey other basic
& T AbsarsesMaHn Aophication informanon
m\ Bection: Apphcatien Type.
J0TDGENERAL PRMARY 042020000 v | Regulsr Mpertien -

Now SbserMes/  Party Ballot: Vote Method: Vote Raseon:
Mailn Wizard  DEMOCRATC  « ABSEMTEE - »
Application Date: Comments (intomal e andy).

Tha Weard wanap OV 132020
YOl 2D 2 nom Emesl Adirrss _App Foc'd Method Baliot

Emedl Aciieess ecd Meth ol Dedrvery:
lluses — ]fusss vl

Fockcann and e -

Bedt. Follow the S3N: Drivers Lic:

Moy alao | Vestliod

Goeicrd
This balot rguires special handiing er 3 dif arerd mailing address
Only crwste an applicatson whan finished (donY crosts @ baftol)
Croule abaerioss for monm tham ore slection

Prirl App Mow Conoed « Back Hest > Frmh

The next active election is displayed in the ‘Election’ drop-down list. If
the Mail-In application is for a different election, choose the correct
election from the drop-down box.

From the ‘Application Type’ drop-down list, select ‘Mail-In’. The ‘Vote
Method’ is defaulted to ‘Mail-In’ and the ‘Vote Reason’ field is now
disabled.
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2, Absentee/Mail-In Wizard - B n-
Belect an election. and enter other base
j e Abs peeMail-In Application information
[Z‘ij\ Bection: Foplication Type:
2020 GENERAL PRIMARY [0, 282020 - IEI!IE v
New Absentee/  Paty Baliot: [EW Vote Reasan
Mail-In Wizard  DEMOCRATIC v I MAILIN v
Apolication Date: Comment (iemal use orfyF
Tha Waard wihep O 122020
you setap B new Emal Accress Fecd i
Ealol Folowte  SSN Drivers Lic:
wwp-byeiep || Venfied
This baliot requires special handing or a different meiling addeess.
Only create an application when finished (dont create a ballot)
Creae shasrdees lor more thisn one slection
Pt 2cp Now Carcel < Hack Hed > Fnes
10. The ‘App Rec’d Method’ and ‘Ballot Delivery’ fields will default to ‘USPS’

for Mail-In applications. Either or both fields can be changed to ‘Counter’
for walk-in applicants.

1. If provided, populate the ‘SSN’ and or ‘DL’ fields. If the voter provided
acceptable ID other than an SSN and/or DL and it can be verified, click the
‘Verified’ checkbox.

12. If the voter has specified that the ballot should be mailed to an address
different from his or her residential address, check the ‘This ballot requires
special handling or a different mailing address’ checkbox.

u Absentee/Mail-tn Wizard - o IEN
Bolact an slackon. and ecter other basic
o — Abssntsethdailn Appkeation informabon
@\ Beciion Apglicalion Typs
2020 GENERAL PRIMARY (4,28, 20201 o Bl i v

New Abserdeas  Pasty Ballod o Mt Ve Reason
Maitin Wizard  DEMCCRATC v MRIL2y P

Aol Date: Comments (Wtomal wae only)

i Wizard wil hob 01122020

You 301D & rew Ema) Addiong App Reed Method Balior Delevary”

mlru lugps T v

Ballol. Follow the SN Dxtvers Lic:

septystep Verfied

drecsons
This balfot recuires special handing o a different masling adidvess

| Only create an apphcation when fintshed (dont ceate o baliot)
Create shasritees for mors than one election
Fare fop MNow Canoel Back Nest > Fnah

Click the [Next] button.
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13. If the ‘Verified’ checkbox is marked, the Scan the Document message is
displayed. Click [Yes] to open the Add Document windows.

Scan the verified ID and attach it to the Mail-In application by clicking
[Add Last Scan] in the Add Document window.

= Add Document < |
Add New Voter Document
I Document Calegory.  \iper Documents W |
|
| Document Type: Voter 1D Venfication v
Document RieNama:

|
Doaumert Descripten. ||

| Keep Exdsting Hie Path For New Docirsert

‘ Add AddlastScan D C Cancel

The scanned document is attached to the Mail-In application.

14. The Specify Alternate Ballot Delivery Information screen is
displayed if the ‘This ballot requires special handling or a different
mailing address’ checkbox was checked:

) Absentee/Mail-in Wizard - O “

Entar speciol ballot handling and mailing

m 1 nformaton.

Specify

Altemate
Ballat Delivery

Infarmation

| Serd Ballot To Alcrmate Address
Pl Ao Now Cancel Back et » -
S e |

15. Check the ‘Send Ballot to Alternate Address’ checkbox. Additional
address fields are displayed. Enter the address where the voter has
indicated they would like the Mail-In ballot to be sent and click [Next].
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e - — -
" Absentee/Mail-In Wizard - o IEN

Enter specsal baliol handiing aad makng

@m nformaton

Spacifiy
Altemate |

Ballet Delivary
Bt To Momute Address

[
|
[
|
‘ fnformation
[

27 e nt

{1y, Rale ZoCoda  Coutbry
Homsbog P& 17161 |UsY

o || et | o

16. The Enter Absentee/Mail-In Application Details screen is displayed.
Each of the fields are disabled on the screen except the ‘Lived at this
address since’ field. Click the [Next] button.

L Absentee/Mail-in Wizard - = III

lz‘b ‘1] |
amuvamwMM' |
Erier Aboerteei Absence koen musscipality

Ocoupaticn ved o thes ackdress snce | |

Mailin Arqicafion
il Biness or physical dsabity i
Hame of pliyscian ‘
|
. Prirt App Now Carcel cBack | Wemts | Fosh |
17. The last page of the Absentee/Mail-In Wizard is displayed.
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Absentea/Mail-In Wizard - cIEl
| How should this applcalion be processed? |
Select fis naw LAk 3nd reason |
Slatus - Heasen:
JAPPH - i e RFIELE "
‘ Caornagrondencn
X | Servl App Sl Docmsecd ) Send Balk Document
Absertee Babl Label v

Khsurape on Comeaparience
o | Subend For Printing ator

Prese Frehlio Ballot
| Epscem=tewes Balict Sondl Mo. Location =

|| Mgk (his votar 8 Pormanesrd boesd on this spplication

P App How Cancel < Back Kt > Bnah
The ‘Status-Reason’ field is populated based on the status of the
‘Verified’' checkbox or the values in the SSN and/or DL fields. The ‘Send
Ballot Document’ checkbox is checked and ‘Mail-In Ballot Label’ is
displayed in the drop-down.

(1 If the ‘Verified’ checkbox is marked, the ‘Status-Reason’ will be APPR
— ID VERIFIED.

O If the ‘Verified’ checkbox is not marked and either the SSN or DL on
the Mail-In application matches the SSN or DL on the voter’s record,
the ‘Status-Reason’ will be APPR - ID VERIFIED.

(1 If the ‘Verified’ checkbox is not marked and neither the SSN nor DL
on the Mail-In application matches the SSN or DL on the voter's
record, the ‘Status-Reason’ will be APPR — ID VERIFICATION
PEND.

O If the ‘Verified’ checkbox is not marked and neither the SSN nor DL is
populated on the Mail-In application, the ‘Status-Reason’ will be
APPR - ID NOT VERIFIED.

U If the ‘Create Permanent from Application’ checkbox is checked, the
system will create a permanent record for the voter following the
existing process.

18.

DECISION
POINT

Note:

I The ‘Send Ballot Document’ and ‘Submit For Printing Later’
checkboxes cannot be marked when the status of the Mail-In
application status is ‘APPR — ID VERIFICATION PENDING'. The
ballot label will queue to Correspondence Batches after the result of
the verification is received, even if the ID is not verified.

[ If the Mail-In application status if ‘APPR — ID VERIFIED', the ‘Send
Ballot Document’ checkbox is marked, and the ‘Submit For Printing
Later’ checkbox is cleared, the ballot label will print immediately.
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O If the Mail-In application status if ‘APPR — ID VERIFIED’, and the
‘Send Ballot Document’ and the ‘Submit For Printing Later’
checkboxes are marked, the ballot label will be queued to
Correspondence Batches where it can be printed and confirmed.

00 If the ‘Ballots and Contests Finalized’ checkbox on the election record
is not marked, the ‘Send Ballot Document’ checkbox will not be
marked, and the ballot cannot be immediately sent even if the Mail-In
application status is ‘APPR — ID VERIFIED’. The ballot label can be
queued after the ‘Ballots and Contests Finalized’ checkbox in the
election record is marked by using the Process AB/Mail-Ins utility.

[J Ballot labels cannot be recorded until an ID is verified.

19.

Click the [Finish] button on the wizard. Click [OK] to the Processed
Document pop-up message.

Processed Document

Document Printed Successfully.

oK

Click [Yes] to the Record New Mailings message. The Absentee/Mail-
In Wizard closes and returns the user to the Application tab of the
Absentee/Mail-In Voting screen.
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" Absentee/Mail-In Voting - 0 “—
PENNDOT, CHAD

[7]| 4s0o00os-1 Select Apchomien’ 2020 GENERAL PRIMARY (0428 v | D 10485833
YEADOM BOROUGH ATH PRECINCT

-.jﬁmmm spp Detas | [ App 9ane | |69 Batos | (D) Pesmanent | 1D Verfication

l Baction: Appiication Type: VR Source S

! 2020 GENERAL PRIMARY (4287 ~ | MAILIN v Aopoved

| DaeSod:  Dute Set Back: Dits Received: Voter 1D Marbor-
01/12/2020 01/12:2020 0171272020 00617552523

| Paty Ballod: Vire Melhod. Vil Fleascn Vole Location.

| DEMOCRATIC v MALAN v v

; Emasl Address: Aep Fec'd Method Ballol Detwery:

| Jluses vJlusFs v]

| | Send Balioh 1o Memate Addresa

E v

5 l ol

| ¥ Subma For Panting Later

i

Now fApp Deolote App  Procoss App oK Cancel
Facosd (K1 KX 1 (v I » R

Note:

[0 If the application status reason was APPR — ID VERIFICATION
PEND, the voter's SSN and/or DL will be simultaneously sent for
verification. If the verification passes, the application status will
automatically update to APPR — ID VERIFIED. If the verification
fails, the application will be placed into the Mail-In application
verification exception link on the Voter Information tab.

[0 If the application status reason was APPR — ID VERIFICATION
PEND and the ‘Send Ballot Document’ and ‘Submit For Printing
Later’ checkboxes were checked, a ballot label for the upcoming
election has been created for this voter.

LI If the application status reason was APPR - ID VERIFICATION
PEND and the ‘Send Ballot Document’ checkbox was unchecked, a
ballot label for the upcoming election has not yet been created and
will need to be created at a later point in time using the Process
AB/Mail-Ins utility.
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20. Click [OK] on the Absentee/Mail-In Voting screen. The voter is now
designated as a Mail-In, and “Mail-In Ballot” appears in red at the top of
the voter record.
B VowsfeoMoowvae - T
PENNDOT, CHAD Secu®y: 4y Fewssrd Lo Changsd 1173000 852167 |
D1TE25-23 Mt ¥ Gl Vatr Bl of Fumm ocrsl Vioter |
| B orws 6 dupts | 8 | L Cormporten | # Ao | 5 Qoo | B Soanws | 8 w9 digen |
[[77 Dmmer  ssictn Sowes P
6175805 03 ML w [E061338 ACTHE FELISTERED ™~
| s yEwe |
| w | FENNDOT CHAD P ey {
| e s - 3
Achbesm L 2. Wt} Akl Lirwe 1 Mt Oty ﬁn--ﬂdh Bad Consstry
L_num-
Brihlite  Socid Sec. Dever's b Phorm: ¥ S;x Reos  Langaage: Acmstancs: |
214114 000 u - v v -
: |
DEMOCHATE - — - hx-».v:.:* ! :‘M\:‘: | FPoll Wosker L% |
Prucioet S — | Poll W Irbersed
4B000004 | v o= @ — . - |
YEAOH R v [ x Q“’; (A4 g 4 |
Reed K1E) | AWM v =
21. Click on the Correspondence tab. The ‘Mail-In Ballot Label’ is marked

as sent with today’s date and

PENNDOT. CHAD

Q1 PS2h-23 L ]

the ‘Reply’ as ‘No’
g -

Voters Find/Modify Vote =
Swaanly. Vo Hegrcied o Lot Changod 117,200 254 16 PY

Vober Holl of Fame | | Federal Vober

B Grow B Owcn B gtes J Comgoriwon @ Fusgrs | Coorgm | 8 Looumerts | 3 Oter | A Aopiosven

Serd How 1D Card: | | Last I Rumor: w

Typw of Comeagandunce Sert
<3 it i Baict [abel

23 Nretee Balld Latel

& Hpsertenr tubat Lated

a EES & HELGELE

”» .

Tree of Raghy ~

v
>

Meerd ) €3 1 [+ N+ SR
Appartes Apphcatson (twery
Show Comepondmws b {ueun

Prnl Coruspondrnce History
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Processing Online Mail-In Applications with Pre-existing Permanent Status

If the voter currently has permanent status when processing a new Mail-In Application, the
Process Absentee/Mail-In Application screen will automatically check the 'Create Permanent

from Application' checkbox and disable the box from further editing.

ST G R e L R A
1. From the SURE VR Main Menu, click the Applications tab.
2. Select the ‘Absentee/Mail-In Application’ App Type.
3. Check the ‘Show Application Batches’ checkbox to display the

application batches received from the Online Mail-In Application.
Double click on one of the batches, with a ‘Form Type’ of ‘OLMAILV'.

ELVS
DAUPHIN

P pettions | & System Functons
[ Appkcations | # Becions

App Typo: | psertee Main Applica v| | Add Add
| Absentea/ |\ Faua
| Maitdn

Status: ‘® New ) Pendng
oy | Modiy Application |

| Find Application |

Craavad Batch Status  InUseBy Form Typs Raviewad  Batol ~

02/27/2020 Reviewed | OLMAILY | 2/28/2020.
02272020 Reviewed OLMAILY | 2/27/2020..
02/25/2020 Reviewed | [OLMAILY | 2/27/2020...
M6 | Dncsimisnnd OLMANAL | 29 30N

< ] |

-[ Refresh || Find Batches | (Vi Only Batches Not In Use
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4 System displays the Application/Mail-In Voting. Press the [Process

' App]

button and system checks to determine if an existing Permanent status
is associated with the voter record and displays the message:
Permanent status is currently associated to the voter record. Clicking
Yes will allow for you to overwrite the previous permanent status.
Clicking No will return you to the application screen and make
necessary edits

o Abisentee/Mail-in Voting =0} X5
PENNDOT, CTTEM Defiat Blecton: | 2120 Special Becton B1/142 v

[Zﬁl £S 010902-1 s Vet o™ 1
HARRISBURAG - 9TH WARD 24D PRECIMCT e

B ookcaton Qs | Aop Detads | ID Vesficaton

Tite. Last Name Suftin. First Name Mddio Namo  Farty Afldiation m-_‘m‘{m

~ || FENNDOT « [CTTEN | DEMOCRATIC NLINE &
Mo 8 V/2JR 0 (RN SR BN OR YORE ROPOIRI " 75— 7% Code
¥I7 1101
| 1710 v
Address Uine Bl poimanent stetus s currently associated 16 the vote: record. l
Fction | Cicling Yes will allow fo1 you to ererwaite the previous pemmanent status Hmm
e 4101510
Clcking Mo will retum you to the application screen and make any necessary #
Phone! | edus i
3 tuns.
i Yas 1 Na 1,
Res Addr 11 |
Mait Addr — U -
Viter 1. 109572 Flog Dute: 1272172018 Hew ll'ﬂ N
Qutum:  Active ACTIVE - REGISTERED Courty v
MNew Ertry Dulete Ertry | Process App | oK | Concel
mest [EED 1 D K2re i
5 Pressing the Yes button from the pop-up message redirects to and

displays the Process Absentee/Mail-In Status screen. Pressing the No
button closes the pop-up and returns the user to the application.

Note that the Create Permanent from Application field is pre-checked
and disabled.
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: _D,u_l.g
e PENNDOTY. CTTEN (0302720201014
[ | Send App Stalus Document | v Send Ballot Document
' Mai-h Daliot Labe! v
Message on Correspondence: v Submit For Printing Later
Press the [Process] button
6 System displays confirmation that the Application Type and Vote

Method fields have been updated to reflect the new status

FENMDOT. CTTEN
@ e | Select AopRcatonl 2070 GENERAL FLECTION (1103 vjlﬁqvmaslasa_‘_i
HARRISBURG - 9TH WARD 2640 PRECINCT e ————————

| L gpocanon [ ros Dt | 2 s s [ 69 g ) Porrrert |10 vt ] M poscncn e |

Effeclive Date Ronge:  Dsbe Approved: crtﬂor&u:u-u
to pzzizcm |

Paty Ballot: | Vetet Maahod: Yete : -

DEMOCRATIC v | KAILIN v A v|

v Serxt Appbostion To Address

ZZTSTATEST _' ETas T ___' ___ _|
= = = |
e 0 Zolede St S
| HARFESBURG Pa !. 17101 |
1
[ Deteto Pem | Lok || Cowot |
fecct H[EY] T (A2
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Identifying Online Mail-In Applications Submitted with Online Voter Registration

Applicants can submit an Annual Mail-In Ballot Application as an accompanying application
during the Online Voter Registration process. Only those applicants with a permanent
residence and can be verified through PennDOT are eligible to submit the mail-in application
using the dual online submission process. Once completed, the online voter registration and
mail-in ballot applications are submitted into SURE VR as two separate applications for further
processing. The VR Source field displays on the Application and Voter Record as a mechanism
for identifying if a mail-in application was submitted through the online voter registration
process.

Applications Module — Identifying an Application

Steps Actions
7. From the SURE VR Main Menu, click the Applications tab.
8. Select the ‘Absentee/Mail-In Application’ App Type.
9. Check the ‘Show Application Batches’ checkbox to display the application

batches received from the Online Mail-In Application. Double click on
one of the batches, with a ‘Form Type’ of ‘OLMAILV".

ELVS Main Menu )
ELVS |
DELAWARE .
@ fepots | @ Paons | @ Sysem Rnctions
ﬂ Voter ifomation A Hepicotons ¥ Bectons
fep Trme: [ ctee Mot Aopics o[ aaa ]
| o
Stadus: o Naw | Pendng T -
M Processed | Modify Application
B Y | Find Application

Dates: 0705 2020| To 03042020 v Show Application Batches

| Created Bxtoh Status  inlUisefly
{ 03032020 Reviewed

Form Type  Reviewed | Batal ~

OLMAILY
OLMAILY

34202

202K

332020 . 20200 ¥

{ | |c2:26:2020 Reviewed

02252020 Reviewed
AYAGMOM. Qs dmssnd
£

1]

OLMAILY | 272672020 | 202
ALBSUAL (1T A0 (a0 3

' | | Refresh || Fnd Batches | v} Ony Batches Not In Uise
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System displays the Application/Mail-In Voting screen. The VR Source is a
means of identifying if the application was originated during the online voter
registration process. The field will remain blank and disabled if the mail-in
application was received as a paper application or if the standalone mail-in
application was submitted. The field will also remain blank for regular or
online absentee applications

10.

¥ ARt LI e o b

R T R T i e T
{';’_'fi'ff - -?_',:_"J?'l:eé%":'-.': g - S :_{-‘i‘_ :

I PENNDOT. CDL Dtk Becton: (2020 GENERAL PAIMARY (4 v]
I ||Zl Defalt Viota Method. 120 oy
!

I'.'R Source l

@ sooicaion Queue kowa:l-.”)wmcmm

l'lln Laat Nome : Suffiy: Frst Name: Mdda Name: Party Affilkation; chmlme Virliod
Vi | o | | v JIONLIt

House #: 1/2 Dw:  Sireat Name: Twe: O Unt: Unst & City: Siats: Ap Code:
300 | v]comporate vfor v| AT ]|  2fDELawaARi vfPa van v

Adewline2: AR AddrLine 1; At Caty, State: M 2p;. Nt Courtry:
‘: 660 BOAS ST N__ARRSBU&_, PA E]"' ¥ I E_

ESn Vﬁtc Mhbd Aep Oate:  Reason Bﬂhm SON: Ovivers Lic:
ENERAL PRIM [02252020 I xluDZ 11965 l {99002701

t Sex:  Emall Address: N:\pnncdﬂemod Mcl Oclivery
g8} ‘égj&vn)twu_
(R B | | :

N Party:

| Mait M& ey ﬂdm %llﬂ

Status:

| New Entry | | Detete Ertry | [ Process Ap | ok [ coel
Chees DK 1 D e s

Note: If the VR Source field reflects a value, a dual application has been
submitted from an originating agency or OVR. Validate that the Online
Voter Registration application has been processed before processing the
Mail-In Ballot Application.

1 Process the application through the current mail-in application procedures

12. Once processed, the VR Source field displays on the Application tab
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5 Absentee/Mail-In Voting - 0] x |
PENNDOT, BRIAN

_@ 240000031
MARCUS HOOK BORDUGH 3RD PRECINCT

B rovicson Qove | o0 ot L dotcancn, | G oo e I s | B Pomanert | © vetaon

|
Hection: Ppphcation Type VR Source Status:
| GEMNER ELECTION 113 YL INE M N VE | W‘gm = |
Dato Sert:  Dale Sert Back: Date Raceived: _Voter 1D Number: '
02252020 R2BA0 02252020 | 10980145423 |
| Pty Ballot- Vole Methad: Vote Reason Voie Location: |
DEMOCRATIC v | ML [ v .
Email Addrese: |

Emai Address: £ App Rec’d Method Ballot Delivery:
| CHNINAD@PA GOV : rine 1 S
! Send Baliot to Mtemate Addreas
€60 BOAS ST ' ]

Cay. Site Zp Cooe:
7]

[HARRISBURG PA 5T
V| Submit For Printing Later

fooe (EI[EY 5 [AEKEbe] ot

Voter Record Module — Viewing A Processed Record

Once the mail-in ballot application has been processed, the VR Source field displays in the
Absentee/Mail-In Voting Screen

Steps Actions
1. From the SURE VR Main Menu, click the Voter Information tab.
2, Select the ‘Find/Modify’ Voter button.

Enter the search criteria for finding voter information and double click on a
record form the search results
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TERRE . o o Actions

& coenl oo | garcs | gocrs|

| PENNDOT. CDx T [ 'M_ A REG 1733WIRDSTAPTE
| PENNDOT.CIn 23 195 | L 1733 IRD ST APTR
3 ; 1733 W IRD STAPTEB

8| PENNDCT CDY 143 |
B PENNDOT COC 23 | Mira'19es 1AW IRD STAPTR

i < |

Es;mm: 5 [(Swnlashed | OowCrms |

System displays the Voters: Find/Modify Voter screen. Click on the
Absentee/Mail-In application icon

“ Voters: Find/Modify Voter [=l=] x |
PENMDOT. COL Seculty  Nat Rastncted vl mm‘}nmm 10 2539;.
109780915 23 Shail - Rallct Parm Voter Holt of Fese |~ | Fodersd Veler
B Gewsl ”’ﬁ_um‘“"f[ﬁ_{%“[i;j’rm' sence | B Pettars | 3 Chonoes | B Documents | 84 Orher [ A Acpigaon |
1D Mmbsor. Apphcation Soeurce. Registered.  Slatue-fosason;
1057091523 ROV umz?v'mzﬂ JACTIVE - REGISTERED “|
R0 278X :
Tule.  Lasl Nams Fornd Nome: Middle Mamg:  Suflix:  Maiden Namg
| v|rennpar P[an | H v | ey
House B 172 Sirzes Wame: Ay Qute: Dp Code:.
[ w3 [wampsT vipa vfmens v
[_Mdv! Line 2:  Mail Addr bine T
BT B

-E-erh:u

@ihOde: _Socd Sec: Ditver’s s Prorne: ¥ [ S ace  Lagunge:  Aucsioncs:

nowises]|  [ssoozmt  [2s7so02ms M v [BLACH v v] ~]
__ Caher Pant Last Veted:

e TV U e [PdWele 0

| Poll Worker Inlerest

DEROCRATE.

v:.
43004001 1 v h_'“ =
;nsmmcms\i}g : Bmm[i a8l

oK ]c:-m

Aacodd (EIEY 1 O3

4 System displays the Absentee/Mail-In Voting screen.
’ The VR Source is a means of identifying if the application was originated
during the online voter registration process — Refer to list of originating

agencies.
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LR Absentee/Mail-In Voting [ = l Si-x
PENNDOT. CDL
49008001-1 Select Appbcation’ 2020 GENERAL ELECTION (1102 «| D¢ | 104861403

CHESTER CITY 8TH WARD 1ST PRECINCT
[ sopication #o0 Detatg | (3 Ao Gatus | |EF) Batots | 33 Permanert | 1D Verficason | @ Apotcation Queve

Bection: Applicaion Type r St
~eHER e —— ML BNE MAIL B VE 4 ]

2282020 02252020 [loz2s2020 | [103780515:23 |
Pasty Ballot- Vote Mathod: Vote Reason: Vole Location: :
DEMOCRATIC » | MAILIN { v|
Emoil Ackdreas: fAop Hec'd Method Baliol Oclivery:

C NAGDOMADEF A GOV |
| Send Ballot to Alemate Address

{660 BOAS ST
Oty Sate ZpCode  Courty | Gl
HARRISBURG PA ffrez2 | ]

v Submi For Printing Laler

New Aop | Delete App | Process App [ ok | Ccanced |
Ao iEiEd] 1 DD

Note: The [VR Source] field only displays a value if the mail-in application
was received as a dual submission with the online voter registration
application. If the mail-in application was received as a standalone or paper
application, the field will remain blank and disabled. The field will also
remain blank for regular or online absentee applications.

Below is a listing of values that most likely will display in the VR Source field. Refer to the
Voter Registration Application Source Codes Job Aid for an up to update list of source codes.

SOURCE DESCRIPTION DEFINITION
CODE
OLV Online Verified Applications | Applications electronically submitted to

SURE from the SURE Public Portal that
have been verified by PENNDOT.

S$1 State 1 State-designated Agency.
S2 State 2 State-designated Agency.
S3 State 3 State-designated Agency.
S4 State 4 State-designated Agency.
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SOURCE DESCRIPTION DEFINITION
CODE

SA State A State-designated Agency.
SA1 State A-1 State-designated Agency.
SA2 State A-2 State-designated Agency.
SA3 State A-3 State-designated Agency.
SA4 State A-4 State-designated Agency.
SB State B State-designated Agency.
SB1 State B-1 State-designated Agency.
SC State C State-designated Agency.
SD State D State-designated Agency.
SE State E State-designated Agency.
SF State F State-designated Agency.
SG State G State-designated Agency.
SH State H State-designated Agency.
Si State | State-designated Agency.
SJ State J State-designated Agency.
SK State K State-designated Agency.
SL State L State-designated Agency.
SM State M State-designated Agency.
SN State N State-designated Agency.
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The SURE VR system allows users to select batches of the same type to be printed
together, thus maximizing the number of voters on a sheet of labels. The default sort
order for all Mail-In Ballot Labels is by Precinct Split and the voter’'s Last Name. Users

can override these default sort options (see below for specific steps).

Use the steps outlined below to print the mail-in ballot labels queued to the
Correspondence Batches screen.

Steps Actions
1. From the SURE menu, click on the Reports tab.
2. Press the [Report Batches] button. The Correspondence Batches
screen is displayed.
| Barch Tupe 2 U 4 Bapches
g ; Trehed :z.mm e, [Eeam s-a:l ;cm:::;:.m _Shom Boche: |
i | Sr | | | i Cee
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3. Click the ‘Batch Type’ drop-down and select the ‘Mail-In Ballot Label’. Press
the [Show Batches] button. All Mail-In ballot label batches are displayed in
the Correspondence Batches grid.
i[:;’- AR Comespondence Batches -
[ ﬁod-Tm Wad v Eallot Labl | = [
L) em—— ',..-.zim;gﬂ .
Rom: t 3
Coran- 1 2
< > |
v, Pt Qoly Urparied fors
‘ Pary Predem gt Carfims Uncorders Deetr Claze
SR eI =i |
4. Press the [Select All] button next to the Correspondence Batches list box.
All the batches are highlighted, and the individual voters contained in the
batches are displayed in the Batch Items list box.
W Correspondence Batches - o IEN
L) iwﬁ\: :‘:::: "lz?:ml"s: qumsu:* { S Bashes
nEeTl g O
flamhes | Ooors | Sering
vamm-n Soicrosnlm 2 Batches Selected 2
i Bachifh Boch Tyoe: [ Crowedty
et e
; et im
i. < > [ ) ckide
| Butch Boma Meniat 2 BesaSesced 1 Bach taemx
! P SexdTolerm SardToAddens | ' SencTzAacmas? | Send7odddreasl | SeddTo
:_FA D JWATNMEC ZITSTATEST HARRSEIRS Raw 1 <
f Cobger 1 3
{ € 3
1_"-']&1%%!-:-
Forg Frovarw Ement Confen Uncortey Tuime Closs
5. If desired, the user can change the default sort order by click on the
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Sorting tab and selecting the desired sort options.

Before performing the next step, ensure the appropriate label stock is
loaded in the default printer based on the type of labels selected.

Press the [Print] button. The labels are printed to the default printer.

Note: County users may also preview the Mail-In ballot labels before
printing. Mail-In labels are differentiated from Absentee Ballot labels by the
‘MAILIN’ displayed on the label below.

R T O 0
00962870823 160040021 D
WILLIAMS, DUWAYNNE C
135 WOODLAWN AVE
UPPER DARBY, PA 19082

MAILIN

DUWAYNNE C WILLIAMS
227 STATE ST

HARRISBURG, PA 17101 UK

Check all labels to confirm they printed correctly. After labels are printed, a
Record New Mailings pop-up message box displayed.

Record New Mailings? ﬂ

Would you like to record these correspondence iterns as having been sent?

If the labels printed correctly, press the [Yes] button. This action updates
the Correspondence tab on the voter record to reflect the Mail-In ballot
was sent, thereby allowing the correspondence to be recorded as returned.

If the labels did not print correctly, press the [No] button. Reload the
labels into the printer, and repeat steps 1 — 6 above.

Labels can now be affixed to the ballot envelopes and mailed to Mail-In
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voters.

To export the Mail-In Ballot label types perform the following steps.

Step

Action

1.

On the Reports tab, click [Report Batches].

® Fooots | ChPetons | & SyemFunaons |

] NebdVournOndy ¥ inchuds Federal Voters | |

The Correspondence Batches screen will be displayed. Select the ‘Batch
Type’ as ‘Mail-In Ballot Label’ from the drop-down.

o Correspondence Batches - 2 IEN

o ———— e

| Batch Type  Mai-o» Balot Label | | [¥] Uncorfimed Batches
' (] Corfimed Batches ey B en

11 1158:

e

~Crealed 12122019120 4.

Balches  Optiona | Sorting

Correspondence Batches BatchesinLi® 2 Batches Selected 2

1 Nasanin Nedok Tima Mlob ok adad. s | Fasasedn. 1

Click [Show Batches], The Mail-In batches will be displayed.
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L Conrespondence Baiches - st
| T T
| Crosied 127122013120 g 11220201159 || ] Confimed Baches St Sdne

Estches  Opoornm | Sottng

Batch Roms Ry i Ust 1 Roerg Solaciod 1
F | SendTeNans SendTolddves! | Sendlodddrss?  SecdTodddwes] | SeadTo

<

W Preg Oy Urpeinted Rems

Pt Previen Expon Corfim Urcortm Delete Close

A date range can be entered in the two ‘Created’ fields to limit the viewing to
batches created between the selected dates; the SURE system will create

default dates.

4. After selecting Batch Items from the bottom grid, click [Export] to
export the label types.

L Comrespondence Batches *
BMch TYON N B Label ' v |;;M;,m~ |
Crasted 1212 2015120 g uzz:qz:ms&J;‘ Cordernd Badshes J R il
Baizhes Opsana | Soting
Corespondence Batches facheaiim 2 Beiches Seiscind 1
Babrnilt EachToe [ Crontodby
1423553 Maidn Gafct nbd | Bt Cordemed Select A
Pt Lt
< 2 |
Baich Nems bomanle | memaSescied 1 Batch boms
F | Sendlchame SerdTohddess]  SendTodddws? | Sendlelddmmal | Sendle
Fowr 1 &
Coure: | 2
< »
! Pant Orly Ungrnsed dams
SR G| e [ | o

Note: Click on the Options tab to make any changes to the export location
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for the file and what the filename should be.

5. The Export Process Finished message is displayed.
txport Process Finished ﬂ

0 Expont successful to JAVOTERS. TXT

Click the [OK] button, the system will present the ‘Record New
Mailings’ message. Select [Yes] to confirm the batch(es) and to update
the Correspondence tab on the voter record as being sent.

Record New Mailings? ﬂ

Would you like to record these correspondence items as having been sent?

i Yes ' No Cancel

6. Click [Close] to close the Correspondence Batches screen.
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Retrieve From Export

Ballot labels raw data that are exported can be retrieved using the Retrieve From Export

screen. This screen is used to download files from the networked Export folder to the Export

folder on the local winterm. Files are placed in the networked Export folder when a county

makes a request for files from the support staff or when the [Export] button is used to export a

Ballot Labels Raw Data from the Reports Menu screen in SURE VR.

Follow the following steps to retrieve the exported ballot labels raw data.

Step

Action

1.

On the Reports tab, click [Retrieve From Export].
Lo EvsMainstens e
| ELVS

| VENANGO - |

0 vumitovan | ] gpeseanne ® Gecsorn
L . Pettiors & vmans Funcons

T 1

! | voter St | e Vetws Onty 1 drokele Fedens Vet

Poll Beoka Hexior Malogs

| ==

e n e e e

The Retrieve From Export window is displayed.

Retvieve From Dnpont =

0

Te domniond @ 65 Mk #e ook end clak Qewnlved of Dosrioed wnd Delole

- e e a0

i
CERTRRENERRNNN

?
|
I
i
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3. If desired, click [Preview] to preview a file before downloading it. The file
will open. Close the file after previewing it.
o T T e =
To downbond & bin. mack e chuhios sod ghat Dunedosd o8 Dowrdoed and Oubete

Ve doorw Case Cigw - -
VYOTERS  Owex TxT LR L% - s Ovwlne

Y WS Ta 11134 ‘ mpo I Frays
Kt L at% L S Ouivbe
MORUTEST Ceme DT R Pvwe Cotome
MONATESY TaT 320 e ad Cree
P AELA_JPONE_NHEEK) T WY el N6 P Dt
XCOw TAT SIAN [ Duiste
XCOus - Canc 72T b % % 4l ] B s )
VOTERMEL - Cse TaT ; (%2 4] [T = Cous
VOTTAPME, T [ %2 i} ] L Dotse
Favae Tardwimcfupet 201KK18_TMH0n [ 1% 4} ] oo [+
Ph oo i o fapt 3401t (5% 00 Ty e
Sooes TXT 0 Porvon Owinee
arcane Cesc Tat AR Peen Osebe

Orwwboa Lrwrtar) @’ Deters [+

4,

T dowidiand n Ghi. omard e  hackhn me! Sk Dowedoad o Dewnliud and Didota

e e Cuanmy a
VOTIRS - Cwee TXT IRTE S0 R 3

7/ OTIAS T n,'qm[__ Pves Ciwiste l
$Sohema re WAL Frrse i
HOXGMTEST - Dvse T27 InE £ =Y =
NOXHTEST Tx? 0001 Voot T
PraUOELPYRA_EPROS06_X0ME11 1 m VILIE e e
XLl TaT L B0t Par cara ==
XCOwn Conc 11 %% 1) Comae Crmte
VOTERPY, - Dene TIT [50% 1)) F s E Y
I 1T (5% ) - Y
Pivua Tarder hnafget JTI0014 T35 e SN eme Ot
? Xvora T B abaRapot TM 0 (2% 0 bigeom gt =
oo TXT 11021Y [EEEN O
oo - Ceme 1Y L Y b Prooms Ot

4 »

Note: Deleted files cannot be recovered. If an exported SURE VR report
was deleted in error, run and then export the report again. If a file created
by the support team was deleted in error, contact the Help Desk and
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request the file again.
5. Select the files to be downloaded into the local Export folder by marking the
checkbox to the left of the desired files.
To downlcad » fie. mark tha checkbax and chek Download or Downdoad and Delete
_Fie tane : Ll
& 215 ALPHA AL FRANKLIN 1-3pd WSS | Prevew || Deele
(PRl £ESENTEEAPPLICATIONE ABEL - Desc TXT 22%67018]  Prwew || Delte |
| Reaorconppicationiabel TXT 28| Prvew Osinte |
[ PABEDRIDCEN VETERAN BALLOT LABEL - Desc TXT 2772018 Prwew || Delte
[] | PABEDRICCEN VETERAN BALLOT LABEL TXT | 2272018 Provew || Delete
O | sawmain 28] Pevew Deiste
{7\ VOTERS - DBese TXT 22008 Preview _ Dekete |
i+ ) |vaters e 352018 Prvew Delete
Ot | -
6. Click either [Download] or [Download and Delete].
= REERE etV Fren BeooRt o =2l x
Ta duwriood a o, madk e cvockbon ared click [ or Do and Deleie
i  fia hame Crasts Diste T ——
T APHA AL FRAMKUN 1-3p8 1075215 | Frevee Ciasy
STCTEAPI TATONUARL - Drec 131 TIWE]  Pweew | Dets
[] | sesarsaepicasari st 1 G| Pwvew || Caws |
[ PaSEDFLCEN VETERMN BALLDT LABEL - e T i 2EHIE| P || Cen
[1 | PAEEDFADLEN VETERAN BASLOT LABEL TET 2name | w | Oses
Sctmrsare vz | @ e
VOTERS Ciese TOT el 1Y

VOTERS TXT ILIE

Note:

L Clicking [Download and Delete] will download the selected files to
the Export folder on the winterm and delete them from the networked
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Action

Export folder. If the file is open when [Download and Delete] is
clicked, the file will download, but will not be deleted.

Clicking [Download] downloads the selected files to the Export folder on
the winterm but does not delete them from the networked Export folder.

A message titled Export indicates if the retrieval was successful. [f the
download was successful, the message will be ‘Files retrieved successfully’;
if the download was not successful, the message will be ‘Retrieval of files
failed’.

o S

\i) Files retrieved successfully, \l) Retrieval of files faded.

If the retrieval was successful, click [OK] to close the message. Open the
Export folder on the Winterm to access the exported files.

If the retrieval was is not successful click [OK] to close the message. Inform
the Help Desk that the download of the files failed.

Close the Retrieve From Export window by clicking [Close].

Retriive From Exgan =l x|

T dawrfiond s dhe, mark tha chachbos sad cick Dvanioad or Dowriosd sl Dalesa

Fie Mo s L
o PSR FRAN LR R 1 o LRI O £11 P (it
ASEMTEEAF S UCATCHLAEE. . Dosc 12T Ly Frewes Ut
Adeerinedopicabor b 197 P-4 ) Fuere Dwime
PAUEDSKIC €M VCTERAM CALLOT LABL. - Dmaz TXT 1A Py Daats
PHED0LE M S TERYS BAULOT (aER TXT A 7 Pacitw e
e i Paterw Oete
4 VOFERY e 121 LT Pves Dipigzs.
< Vorems T Isxn s Toima.
1
|
|
— |
Dorarviiond Dbt avied Ouita @
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Process AB/Mail-Ins Utility

Steps Actions

1. From the SURE menu, select the System Functions tab.

2. Press the [Utilities] button. The Utilities screen is displayed.

3. Click the [Process AB/Mail-Ins] button. The Process AB/Mail-Iins
screen is displayed.

- Process AB/Mail-ins - O N

Seloct Bectian 2020 GENERAL PRIMARY {D4/28/2020) - Dhetracts

Frocess Ballot Party
® Firs - Labals Ordy o v Dom 0 7 Oulver Bl O
Subasgunnt Gelkcts and tabals () Reg O | Ontver Inaligitde O
Shon Alocted Voters | v inchude Fedoral Volers Hﬂm Prirt Process Cancel
4, Ensure that the correct Election is populated from the ‘Select Election’ drop-

down list. (The election defaults to the next active election.)

5. Select the ‘Label Type’ as ‘Mail-In Ballot Label’.

Sclect Hedlion 2020 GENERAL PRIMARY [(4/28/2020) w
Label Types | Sedect / Unseloct All
Moesrtoe Buliol Label ~

7 b & Badior (abed
_' PA - Budridden Vistoran Baflot Labal

[~ PA - Military anxd Civilion Overssae Ballot Labsl
PA- R Fisciated Baddden W Baliot Label  ~

6. If the ballot label is to be created for a specific voter, the voter ID should be
entered in the ‘VoterIDNum'’ field.

IOptionaI
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Actions

If applicable, select a District from the ‘Districts’ drop-down list for which to
queue ballot labels.

t 4
(<

| PRECINCT SPUIT

| School district

| School district region
Seccial congressional

| State House

| State Senate

‘U.S. Congress

Click the ‘Select All' checkbox to select or deselect the district options. Click the
icheckbox to the left of the district options to select one or more district.

Districts =
PRECINCT ?
| =

™ Select ANl

ADAMS(T)# A
ADAMS(T)DUNLO

ADAMS(T)ELTON

ADAMS(T)GRAMLIN

ADAMS(T)ST MICHAEL

LEGHENY(T) ~]

Note: Clicking the ‘Select All' checkbox when it is marked will deselect all the
district options.

8. By default, the ‘First — Labels Only’ option is selected. If subsequent labels need
to be queued, click the ‘Subsequent Ballots and Labels’ option.
{'PIDCESS Ballot—————————— ST = TR SR T A
i ¢ First - Labels Only 0
: " Subsequent Ballots and Labels 0
9. By default, labels will be queued for Democratic, Republican and all other eligible

voters. Click the checkboxes to remove or add the checkmark as necessary.

:. Pa'ly - - - e— T
' pemo ¥ Other Eligible 0
~ Rep 0 ™ Other Ineligible 0
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10.

By default, the ‘Include Federal Voters’ checkbox is marked to ensure labels
are created for Federal (Unregistered) voters. If necessary, click the
checkbox to remove the mark; this will prevent ballot labels from queuing for
Federal voters.

IV Include Fedesal Voters
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1.

Select the ‘Show Affected Voters’ checkbox and click [Retrieve]. The names
of all affected voters will appear in the grid below. The data returned in the list
for each voter includes: ID Number, Name, Address, Date Registered, Precinct
Split Code, Date of Birth, Political Party, and Mail-In Application Type. This can
be printed if the user so desires by clicking on the [Print] button.

@baw Alfected VotesP  tnchude Fedesal ane Pyint I Piocnss ! Cancel l
| Precnat
Ir«?«nw: Nawse: Addiess g::nwad ISdJ Das
1| i b

The list of voters for whom a ballot label will be queued is displayed.

Prnt I Procuss I Concel ]
T 1 Procnct

D S O=e
Number, | Hame: ‘Mdru Registesed Ez‘ Dae
0141933, |LLOYD TERRENCE $ | J706 CRAWFORD, AVE. NORTHERN CAMBRI.. 91471588 (040C:1 vz
Q143404... | FURFARI PAMELA J | TOBMERCHANT, ST, JOHNSTOWM, PA, 16908 10/7/2602 ;64501 921/
Q41666 | KEILSON PAMELA R | JAS BRECK. L. JONNSTOWN, Pa. 15304 62071558 04SH) A/
0141957 | SMITM MARGARET | 135 PALLISER, ST_JOMNSTOWN. PA 15305 5/16/1908 | 04941 B9/
041241 | ACXFRMAN BROCKE 1MILLARD, AVE, JOHNSTOWH , P4 15906 11144200 S20A1 $/22/1
4] i »

Note: The list of voters can be printed by clicking the [Print] button.

> 3 ] e
K Show Allected Volore™  Include Fadural Velers | Retieve ! Print i) Process | Cancel |

D - [ Datz Precinet
| Hane Addes Seht Date

Hurber | Regaieed  2EX

0141933 |{LOYD TERRENCE § | 2706 CRAWFORD. AVE. NORTHERN CAMBR( . | 0/14/1988 | D4C-T |3r2y
0141404 | FURFAR) PAMELA S [ 10O MERCHANT ST, JONNSTOWN. PA 15964 10/7/2002 | 045D 8727/
M41665.. | NEILSOH PAMELA B |115BRECK. LN JOHNSTOWN. P, 15904 _B/20/983  D45HA [a721/]
0141953 | SMiTH HARGARE T [195PALLISER ST JOMNSTOMWM. PA 15905 SH6ASED  D49at 8/2/
0141321, | ACKERMAN BRAGKE {1 HILLARD AVE JOHHSTOWNM .PA 1536 1142000 92041 9,224
| | »
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12.

Click the [Process] button. The Process Absentee/Mail-In confirmation
message appears.

Process Absentee/Mail-In -

Successfully Processed

[ o

Click the [OK] button.

Mail-In ballot labels are queued to Correspondence Batches for the voters listed
in the grid.

13.

If there are Mail-In applications awaiting ID verification, the Awaiting ID
Verification message displays. It is a reminder that ballot labels will need to be
printed for Mail-In applications awaiting ID verification.

Awaiting ID Verification X

There are 1 applications awaiting 1D verification. Ballot labels
forthese applications will need to be printed after the ID
Verification process is completed.

Click the [OK] button.

14.

Click the [Cancel] button to close the Process AB/Mail-Ins screen.

15.

Click the [Close] button on the Utilities screen. The Utilities screen is closed.

16.

Note: This step is in effect through 12/31/20. It can be deleted on 1/2/21.

SURE VR will have an absentee baliot application processed and label sent to
the Process AB/Mail-Ins utility for every primary and general election up until
12/31/20 of the current calendar year -- whenever the absentee application is
processed with the Application Type as Civilian.

Page 68 of 79




Pennsylvania Department of State

Statewide Uniform Registry of Electors (SURE)
Mail-In Application Processing

March 2020

V7 SURE

Recording Returned Mail-In Ballots

Use the following steps to record a response to the Mail-In ballot label.

Mailings] button.
ELVS Main Menu
ELVS
DELAWARE -

R ¥ Soctorn
3 fevow | 6] Sysem Funcions

Vobar Status- v | Voad Volers Orly (Y] “ncude Federd Voters | |

2. | The Record Responses to Mailings screen is displayed.

Romporme Dete pmzps | bt Tpe ]

hm;[....-'_.f:-'“r"' S ————

Rl st woud Slatind

hd |

O Rocod Aewarse g3 Semiacne Hetory |

¥ Subsll for Prioting Later ¥ 10 Ordy Eriry(High Spond) | Ado Rucud
Bar Code{lU): Nawe Responss Type Remp Giats-

R

L | Cler Lt Freporsn |
[ Onm ]
BRI
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Using the bar code reader, scan the bar code on the returned Mail-In ballot
envelope.

(R e

WILLIAMS, DUWAYNNE C
135 WOODLAWN AVE
UPPER DARBY, PA 19082

MAILIN
DUWAYNNE C WILLIAMS

227 STATE ST
HARRISBURG, PA 17101 UK

The fields for voter's name, signature, and address are populated. The
‘Letter Type’ is defaulted to ‘Mail-In Ballot Label’, ‘Resp Date’ and ‘Bar Code
(ID) fields are also populated and the ‘Resp Type’ options are displayed.

L™ Recond Respanses 1o Mailings - cIEl
Psponas DW8: (1 (2700 | LAE TYDA by v Bk Lo v
fiewp Ty -

Baltet Fia CHC  EBAL BALLOT UNE BATCH
LML - EML BALDT LNCELVERABLE
— T £§~%fmtlm
Aol o L
0 Aol et 8 Rewpones Hedey L WO FGHATEE

CANC . REPLACED
o mumwimEzQ Tﬁg’ﬁ:}“"‘” P
NE, U Nl
e BoafUE . Plan B worEaaLLD

TrI4400T - CANL - VOTE DA LEYGED
PEND - N7 PER AETFRED
FECORD -840 FETUPNED
e phe

= - K]
Mo 3| MG DURAYRRE DI0 MY oo oo ad B
ACTIVE - FEGIS TERED

B 1n wOani AW At PR Y PR X
e
Lot Faosponae Recsnted:
B CagefD) Lt Tipe Rexporas Tipe Resp Dape

Clowr Lot Resporan

Cican

Note: If the ‘Letter Type’ is populated before the bar code is scanned, it will
be updated to match the letter type associated to the scanned bar code.

From the ‘Resp Type' drop-down list, select the appropriate response type:
N 'RECORD-BALLOT RETURNED’ if the voter returned an official ballot
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5. | Click on the [Record] button after populatmg the ‘Resp Type field.

v Record Responsez; 1o Mailings - O n
Raspones Date: (1,12.2020 Lotter Type: paiin Bafiot Labal v
Resp Type: m' LLOY ”.;]

! Baitol Rectived Mathod: |j5pg

<

&l Racord Fesponss [ Response Hestory

|v| Submit for Printing Later «| 1ID-Only Entry(High-Speed) | Auto-Record

|

|
Bar Code{ID}: N:-n w Type: Resp Date:
171644001 WILLIAMS, DUWAY RECORD - BALLCT 0111272320 12.0

Note: Refer to Using Auto-Record to Record Returned Mail-In Ballots for
more information.

6. | The ‘Bar Code (ID) field is cleared and the fields on the ‘Last Response
Recorded’ area are populated with the voter's information.

[ g Record Responses 1o Mailings R - |
Respanee Date: 117 200 | Latber Tipe: Mo Gooe Lo v

Resp Typs: RZ00RD . BALLOT RETURKED m

Balict Racerved Mahod: (505 " |

@ Record Resoinse 8 Remponse Hatery

.fwcumm;uu_.mmmm | Ado-Recod
! } Resporess Type: Fiesp D

RECOAD - RALLOT 01122020 1 2:0¢

Racin ] Foad
Name: 1113045, ow,\w‘smome A ey b W

CTIVE - REGISTERED
Bes: 135 WOODLAWN AVE UPPER DARBY. PA 15082

Mod

L=t Responae Hecorded:
Bar Coce0D) Latler Troe Romarme Type Rasp Oale.
1644001 Ml -in Balice Labet | ASOORS  BALLOT ARE | 01922020 1200
WILLIAMS, DUWAYNNE CQD-00382870 Cles Lt Feyponse

The following will occur:

U The Votes tab of the voter record is updated to include vote history for
the current election.

[l The Ballots tab on the Absentee/Mail-In Voting screen will show the
ballot status as ‘Record — Ballot Returned’ and display the date the
ballot was received.

[l The Correspondence tab of the voter record is updated.
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(1 The ‘Last Voted' field on the voter’s record will be updated with the
current election date.
7. | Click on the [Close] button to close the Record Responses to Mailings

screen.

F. Recard Responses to Mallings - o IEN
| Feaponee Date: (11272020 Lether TWie: Ui in Bfice Labal v
Rewp Type: RECORD - BALLOT RETURNED w

Baltet Puosived Mothod  (j5p5 -

|| 6} Racord Resoonse | g Fesponss History

|
\
|
| i Subsmit for Printing Later '+ 10-Only EraryiHigh Speed) | | Ado-Fncord
‘ Bar Code{ll)):  Name mhpe‘ Fenp Date
|

fecod | frd
M \i({1AMS. CUWAYNME COD/DIB827| i e ny e d g

ALTIVE - REGISTERED
Fs. 135 WOODLAWN AVE UFPER DAREY. PA 19082

K
| Lawt Rasponse Focosded:
Bar CodeiiD} Leter Type Resporne Tyoe Faep Date
F 1644001 Wadin Beliol Labed | RECORD - BALLOT RE™ ¢2:1272000 1200
WILLIAMS. DUWAYNNE COD 00882870 Oear Last Resporze

| B e )

Using Auto-Record to Record Returned Mail-In Ballots

The auto-record option is convenient when many Mail-In ballots of the same type need
to be recorded with the same response. To fully optimize the process, face all the
Mail-In ballots with the bar code up and organize them by response.

Steps

Actions

1.

From the SURE menu, select the Reports tab and then click on the
[Record Mailings] button.
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B Reports

Voler Stetus: Valid Voters Only (V] Include Federal Voters [

| RepotMenu | Report Baiches |

| PollBooks ||| Record Malings |

| Retrieve From Expont |

(e )

2. | The Record Responses to Mailings screen is displayed.

Rosporae Date: 1 14z | Lo Tpe. | -
few Tpe: | PR NS PR

A:.

| © Focord Fawows |0 Resonse Haon | A
|/ v for Prting Later (v ID-Orly Extryfigh-Spwed) | Ao-fiecerd

| [kmmt:iﬁm FMT)‘!’.  Reso Date:
[or 1z

[ Poceed ] [ Pra ]

|
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| Populate the ‘Letter Type’ field with the Mail-In ballot label type being
recorded. Populate the ‘Resp Type' field with the appropriate response.

Repp Type: | Soaa: i TN d:0:
mmw:lusps

I _@: Record Response :lﬂ Response Hnaoty]

4, Click the checkbox to the left of ‘Auto-Record’ to populate it with a
checkmark.

ay
Response Date: l?lli?.?.zp [ Letter Typea: iMaihBaMubel v
Ballot Courted: | ‘Resp Type: | RECORD - BALLOT RETURNED v

uun-wmm;usps ~

’ ¥ Submit for Printing Later [v| mw&mj v Mso-Record ]
1 [ﬂl MName: Response Type: Resp Date:
| RECORD - BALLOT - |[01/14/2020

5. If necessary, put the cursor in the ‘Bar Code (ID)’ field by clicking in it.

Responae Date: 01142070 | Letter TYDe: 1at.n Bato Lave v]
Ballot Counted- | |Resp Type: RECORD - BALLOT RETURNED v

St e v

I}'E?Romnesum]m Response Hatoy |

! [ Submit for Printing Later v ID-Only Entry(High-Speed) (v Auto-Record
|

ir[’n--_c--ugﬁo‘-»: Rosporse Type:  Resp Date
{ - : RECORD - BALLOT 1/14/2020 .

6. Use the bar code scanner to scan the bar code on the Mail-In label.
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! LR i
0 e D

WILLIAMS, DUWAYNNE C
135 WOODLAWN AVE
UPPER DARBY, PA 19082

MAILIN
DUWAYNNE C WILLIAMS
227 STATE ST
HARRISBURG, PA 17101 UK

7. | The fields for voter's name, signature, and address are populated. The
fields in the ‘Last Response Recorded’ area are also populated, indicating
the response was recorded.

)l g : é‘écc—)ra Responses 1o Marings - N
Fespome Date: (1722020 | Leiter Type! put by Batt Lot v
Resp Type: RECORD - BALLOT RETURNED v
Ballct Rucuived Methed |)cps5 v

| Recod Resans | 0 Responae Hatoy

| Submit for Frintang Later [vi 10-Only Endry(Hgh-Speed) | | Ado-Ramars
Bar CodefiD):  Name: Fh_'meei R-pud-

RECORD - BALLD

[ Pecow | rd

— |
PN 1LLIAMS, UWAYIHE CID DO98287) i v oy e e |

ACTIVE - REGISTERED k
Ros: 135 WOODLAWN AVE UPPER DAREY. PA 19082

Ml

Lasl Hesponse FRecorded:
Bar CadegD): Letior Type: Resporse Type: Twe
171644001 | Mad-n Bt Labed | RECORD - BALLOT RET| 01122020 12 (0
WILLANS DUWAYNNE CO0 0088280 Coor Lam Ratpones

e e

The following actions also take place:

0 The Votes tab of the voter record is updated to include vote history
for the current election.

[1 The Ballots tab on the Absentee/Mail-in Voting screen will show
the ballot status as ‘Record — Ballot Returned’ and display the date
the ballot was received.
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[0 The Correspondence tab of the voter record is updated.

O The ‘Last Voted’ field on the voter’s record will be updated with the
current election date.

The cursor is automatically placed in the ‘Bar Code (ID)' field. Use the bar
code scanner to scan the bar code of the next Mail-In ballot label. Continue
to scan the bar codes until all the Mail-In labels needing the same response
are scanned.

Note: The ‘Resp Type’ field can be changed before scanning a bar code.
It will retain the selected option until a new option is selected.

Click on the [Close] button to close the Record Responses to Mailings
screen.

Recording Mail-In Ballots Returned as Undeliverable by USPS

Steps

Actions

1.

From the SURE menu, select the Reports tab and then click on the [Record
Mailings] button.

ELVS Main Mens
ELVS
DELAWARE
€ \ote pinmation ] sokman & Dections
B e | B v e

Voter Satus v | Vabd Volen Orly | ‘nchude Fedoml Voters

Report Meru Report Batchos

Rarieve brom fapon

The Record Responses to Mailings screen is displayed.
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] Submit for Printing Later [v] ID-Only Entry(High-Speed) || Ao Record
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3. | Using the bar code reader, scan the bar code on the returned Mail-In ballot
envelope.

1R L
00987870 I T2z D
WILLIAMS, DUWAYNNE C

135 WOODLAWN AVE

UPPER DARBY, PA 19082

MAILIN
DUWAYNNE C WILLIAMS
27 STATE ST
HARRISBURG. PA 17101 UK

The fields for voter's name, signature, and address are populated. The
‘Letter Type' is defaulted to ‘Mail-In Ballot Label’, ‘Resp Date’ and ‘Bar Code
(ID)' fields are also populated and the ‘Resp Type’ options are displayed.
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L Record Responses to Mailings - D “
Reapore Date: 01122000 Lolter TYpe: jai i Bt Late: v
Fiesp Type: ,
CANC - ERAIL BALLDT UNDBATEH
Bt e aic - EMAL BALLOT UINDELIVERABLE

CAMC - EABEL CANCELLED

& Pecod fi Resparae History |CAHC - HO (D
Jec emporee | 8 o E:{L: :ﬁ&uﬁ
v Suberst for Printng Later | Mza;g.néwnnec AFTER DEADUME
Con Pl - UMDELAVERARBLE
?:mmm ILLIAM Y CAMC - VOTE CANCELLED
e - " CAMC - VOTE CHALLEMGED

PEMD - NOT YET RETURNED
RECOFLC - EALLOT RETURNED

Newmae: g L iahes, DUNVAYHNE CO D0SE2RT 2t i ot e
ACTIVE - REGISTERED

BoE: 135 WOOLLAWN AVE UPPER DAREY. P4 15082
[ -58

insl Azaparse Rocarded:
Bar Code(iD) Letter Type: Raspanse Type: Rap Do

Caar Las Response

Cloae

From the ‘Resp Type’ drop-down list, select ‘CANC - UNDELIVERABLE’ and
then click on the [Record] button.

(@  RecordResponsestoMailings - O MEM

? Response Date: 0y 122020 | Ledter Twe Mak-n Sadot Lobel v

M.Twe;:f_m_———" - j
) AT ——

¢l Record Rexoorse @3 Reaponse Hatery
! Submit for Printing Later v ID-Onlly Entry{High-Speed) | | Aulo-Record

Bar Code{iD):  MName Response Type: Reap Date
171644001 N MS DUV “ANC - UNDELIVER 1 202 12

l s i

The ‘Bar Code (ID) field is cleared and the fields on the ‘Last Response
Recorded’ area are populated with the voter’s information. The ballot has
been recorded as undeliverable.
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v Record Responses to Mailings
Resporme Date: 07122000 Laker TYDS: Liad 4y Bafol Label v
Resp Type: Cux . UNDELIVERABLE v

8l Ruceived Methed: (crs v

2l Rocerd Regponse | @ Respomse Mstory |
¥ Submit for Prirting Laler v ID-Only Ertay(High-Speed) | | Auto-Record

Narsg Resporwe Typo. Resp Date:
! CANC -UNDELIVER « | 01/1272020 1200

=

o

- P —a - . ’ —
Name: \yiLIAMS, DUWAYHNE ClID 0098287 o~ ey, od bl
ACTIVE - REGIS TERED '

Red: 135 WOODLAYIN AVE UFPER DARBY. PA 19062
el

Lav Response Recorded:

Bar Code0): Lattar Type: Raspores Type: Rasp Date:
171644001 ‘Madin Bt Label |CANC - UNDELIVERABI 0111220201200

|WILUAMS. DUWAYNKE COD 00482870

Click on the [Close] button to close the Record Responses to Mailings
screen.
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