
Overview Series - Video 6 
Reporting Requirements 

   < # > 

  Guardianship Training Series 
 

(Introductory music and images) 

Speaker appears in comfortable, neutral “home” setting. At times words and pictures will 

appear next to them or in place of them to support the dialogue. 

The Pennsylvania Guardianship Tracking System, commonly referred to as GTS, 

provides an online option for guardians to submit their inventory and annual reports. 

The GTS simplifies this yearly task by providing a user-friendly interface that calculates 

financial totals automatically, provides onscreen assistance in completing the reports, 

and ensures that all required information is recorded on the reports.  

In Pennsylvania, all guardians are required to file annual reports. These reports may be 

filed with the local clerk of the orphans’ court or electronically through GTS, and once 

completed, will be considered filed in both your local court and GTS. In some counties 

electronic filing through GTS is required. These reports allow the court to monitor the 

guardianship and confirm that the incapacitated person’s health and financial wellbeing 

are being maintained.  

Whether you are a guardian of the person, guardian of the estate, or both, each year on 

the anniversary of the day you were appointed guardian, an annual report is due. The 

Annual Report for the Guardian of the Person contains different information than the 

Annual Report for the Guardian of the Estate, so if you are both the guardian of the 

person and the estate, you will need to file two annual reports each year. 

In addition to the annual report, guardians of the estate must file an inventory report 

once within the first 90 days after they are appointed. 

If the guardianship ends for any reason – for example due to the death of the 

incapacitated person, or the restoration of their rights, or if the guardian is removed, or if 

the guardianship is moved to another county or state, the guardian is required to file a 

final report within 60 days of the change to the guardianship. If you are guardian of both 

the person and estate, you will be required to file two final reports. This filing is in 

addition to any annual report for which the due date has already passed. 

When the annual report is filed, the guardian must provide a Notice of Filing to co-

guardians, attorneys, and all interested parties named in the original court order within 

ten days of filing.  

In addition to being able to file reports electronically, a guardian using GTS can review 

case information, receive due date reminders for reports, view previously filed reports 

dating back to 2019, and file amended reports if requested by the court. An amended 

report is requested by the court when information is omitted, a mistake is made, or more 

clarification is needed on a filed report.  

The GTS Dashboard is your personalized homepage in GTS. This Dashboard is the 

starting point for submitting, managing, and viewing information related to your 

guardianship case. You will need a user access code provided by the court where your 

guardianship case is filed when you create your user account for accessing GTS. 
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Most guardians find the GTS to be a fast and user-friendly option for filing reports. GTS 

is an excellent tool and is available statewide for guardians. Your court may have a local 

rule requiring the filing of the inventory and annual reports via GTS, although in most 

counties using GTS is optional. You will be notified by the court if there is a local order 

in place regarding electronic filing requirements. While there is no standard fee to file 

using GTS, counties may elect to charge a filing fee for filing reports on paper or via 

GTS. If there is a fee for filing with GTS, it will need to be paid when you submit your 

report.  

Now let’s talk a bit about petitioning the court. A petition is a formal request of the court 

that is required to be filed with the clerk of the orphans’ court’s office in the county in 

which the guardianship was originally filed. Many courts require a guardian to file a 

petition in order to request a change or end the guardianship or take other actions that 

require a court order. In some courts, a more informal request, such as a letter, will be 

accepted as a request for review or for a review hearing.  In some courts, a one-page 

form for a request for review hearing may be used.  

Upon receiving the petition or request, the clerk of the orphans’ court’s office will notify 

the judge. The judge will determine if a hearing is needed. The judge has the authority 

to grant or deny the petition or request without a hearing. If a hearing is needed, all 

parties on the case will be notified of the hearing. At the conclusion of the hearing, the 

judge will issue an order granting or denying the petition.  

The clerk of the orphans’ court’s office may require that you prepare a proposed order 

to be filed with the petition. It most instances, it is recommended to consult an attorney 

to create and file a petition. However, if you feel there is something important to bring to 

the attention of the Court, especially a change in the need for a guardian, or a change in 

the ability of the person under guardianship, you should bring this to the Court’s 

attention whether or not you have an attorney. If you are told an informal request will not 

be considered, you may need to file a formal petition. You may wish to contact the clerk 

of the orphans’ court office in your county to discuss the local procedures to file a 

petition and if any forms are available. Petitions cannot be filed in GTS, but rather must 

be filed with your local clerk of the orphans’ court office, and a filing fee may apply.  

If you have any questions about your reporting responsibilities, filing a petition, or using 

GTS, the clerk of the orphans’ court, an attorney, or the GTS Help Desk may be able to 

help. 

“This video was supported by the Administration for Community Living (ACL), U.S. Department 

of Health and Human Services (HHS) as part of a financial assistance award totaling 

$1,827,313 with 75% funded by ACL/HHS and $631,644 and 25% funded by non-government 

source(s). The contents are those of the author(s) and do not necessarily represent the official 

views of, nor an endorsement, by ACL/HHS, or the U.S. Government.” 

“This video was supported, in part, by grant number 90EJIG0034-01-01 Elder Justice Innovation 

Grants awarded in 2022 for improving guardianship from the Administration for Community 
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Living (ACL), U.S. Department of Health and Human Services (DHHS). The points of view 

and/or opinions reflected in this video do not necessarily represent official ACL or DHHS policy.” 

 


